1

Ony6nukoBaHo B nHopmaumnoHHom bronneteHe OkTabpbCKOro
MyHUumnanbHoro panoHa «OkTsabpbcknin BecTHUK» Ne30 oT 17.10.2018 roaa

AOMUHUCTPALUA OKTABPbCKOIO
MYHUUUTNATIBHOITO PAMOHA KOCTPOMCKOU OBJIACTH

NMOCTAHOBJIEHUE
OT 8 OKTABPA 2018 TOOA Ne 97-A

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO
PETTTAMEHTA
NMPEOOCTABJIEHUA AOMUHUCTPALIMEMN
OKTABPbCKOIO MYHMUUNANBHOIO PAUOHA
KOCTPOMCKOW OBJIACTU MYHULIMNAINIBHOW YCIYIU NO
3AKINKYEHUIO COIMNMALUEHUA OB YCTAHOBJIEHUA
CEPBUTYTA B OTHOLWUEHUU 3EMEJIbHbBIX YHACTKOB,
HAXOOALUXCA B MYHULUNATNIBHOU COBCTBEHHOCTM!,
N 3EMEJIbHbIX YHACTKOB, TOCYOAPCTBEHHAA
COBCTBEHHOCTb HA KOTOPbIE HE PA3rPAHUYEHA

B cootBeTcTBUMN ¢ DepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obumnx
NpvHUMNax opraHusauum MecTHOro camoynpaenenus B Poccumnckon depepauuny (c
n3MeHeHnamun), nocrtaHoeneHmem [lpaButenbctBa Poccuiickon ®degepaumm ot
16.05.2011 Ne 373 «O paspaboTke n yTBEpXOEHUN afMUHUCTPATUBHBIX perfnaMmeHToB
WUCNOSMTHEHUSA  TOCYAApCTBEHHbIX YHKUMN M aAMUHUCTPATUBHBLIX  PErfnameHToB
NpeaoCTaBnNeHNsa  rocyaapCTBEHHbLIX  YCIyr», MNOCTAHOBMNEHWEM  agMUHUCTPaUMu
OkTtabpbckoro MmyHuumnaneHoro panoHa ot 08.02.2010 r. Ne 11-a «O6 yTBEpXOEeHUM
nopsiaka paspaboTku u yTBEPXAEHUS agMUHUCTPATMBHbBIX PEerriaMeHTOB MCMNOMHEHUS
MYHUUMNAanNbHbIX ycnyr (NpegoctaBneHns MyHuuunanbHbiX ycnyr) B OKTAGpbCKOM
MYHMUMMNANbHOM paMioHe», Ha OCHOBaHUKM YCTaBa MyHMUMManbHOro obpa3oBaHus
OkTabpbCkM MyHMLUMNAnbHbIN paroH KocTtpomMmckon obnactu,

agMuHuctpaums OkTsabpbckoro myHuuunansHoro paoHa NMOCTAHOBJIAET:

1. Y1BEPOUTD npunaraembiv agMUHNCTPATUBHbIN
pernameHT NnpeaocTaBneHns agMMHUCTpaumen OkTabpbckoro MYHULMMNANbHOIo
panoHa KocTtpomckon obrnactu MyHMUMMNANbHOW YCIyrn no 3akno4YeHUo CornalleHus
006 yCTaHOBNEHUN CEPBUTYTA B OTHOLLUEHMM 3EMESIbHbIX Y4YaCTKOB, HaXOASLUUXCHA B
MyHMUMNANbHON  COBCTBEHHOCTW, U  3eMeflbHbIX Y4acTKOB, rocyAapCTBEHHAas
CcOBCTBEHHOCTb Ha KOTOpPbIE HE pasrpaHnYeHa.

2. KOHTporb 3a NCNOMTHEHNEM HACTOSALLErO NOCTAHOBMEHMSI OCTaBMsA 3a COOOMN.

3. HacTtosiwee noctaHoBreHWe BCTynaeT B CUSly CO AHA ero oduumanbHOro
onybnnkoBaHusa B MIHOPMaLUMOHHOM BtonneTeHe «OKTAGPbCKMUIA BECTHUKY .
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MmaBa agMuHucTpauum OKT6pbCKoro
MYHULMNANbHOro panoHa C.KawwuHa

MpunoxeHwne

K MOCTaAHOBMEHMIO aAMUHUCTpaLMK
OKTsBpbCKOro MyHMLUMNANbLHOIO panoHa
KocTtpomckon obnactu

oT 8 okTabpst 2018 roga Ne97-a

AOMWHUCTPATUBHbIU PEMMAMEHT
NPEOOCTABINEHUA AODMUHUCTPALUUEN
OKTABPbCKOIroO MYHULMNAIIbHOIO PAUOHA
KOCTPOMCKOW OBJTIACTU MYHULIMNAINIBHOW YCIYIU NO
3AKNIOYEHUIO COIMALWLEHNA OB YCTAHOBJIEHUU

CEPBUTYTA B OTHOLLEHNU 3EMEJIbHbIX YYACTKOB,

HAXOOALWKUXCA B MYHULUUNATNIBHON COBCTBEHHOCTMU,
U SEMEJIbHbIX YHACTKOB, TOCYOAPCTBEHHAA
COBCTBEHHOCTb HA KOTOPbIE HE PA3rPAHU4YEHA

Pa3pgen 1.060wue nonoxeHus

1. ALOMWUHUCTPATUBHbIN pernameHT npegocTaBfieHNa agMUHUCTpaLumen
OkTabpbckoro  MyHuuunaneHoro  pamoHa  Koctpomckon — obnactu (ganee  —
AOMUHUCTPaAUMSA)  MYHUUMNANbHOW  YCRYyrM NO  3akfYeHuto  cornaweHmsa o6
YCTAHOBIIEHUN CepBUTYTA B OTHOLUEHMU 3eMeflbHbIX YYacTKOB, HaxoAsWMXCS B
MYHUUMNANbHOM  COBCTBEHHOCTW, W  3eMEenbHbIX Y4acTKOB, rOCyLapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyveHa (ganee - agMUHUCTPATUBHbBIN
pernameHT)perynmpyeT OTHOLLEHUS, CBsi3aHHbIE C 0OPMIIEHMEM npas Ha
3eMersibHble Y4acTKW, Haxogswmecs B MyHUMUMNANbHONW COBCTBEHHOCTU, U 3eMESIbHbIEe
y4acTKu, rocygapcTBeHHasi CODOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, ycTaHaBfMBaeT CpPOKM W nNocnefoBaTenbHOCTb aAMUHUCTPATUBHBIX
npoueayp (4encTBns) NpyM OCYLLECTBIEHNUN MOMHOMOYMI MO 3aKMOYEHNIO COrMnalleHus
006 ycTaHOBMNEHUU cepBUTYTA B OTHOLUEHUM 3eMESTbHbIX Y4aCTKOB, HaXOAALMXCH B
MYHUUMNANbHOM  COOCTBEHHOCTM, U 3EMENbHbIX  Yy4acTKOB, rocygapCTBEHHas
COOCTBEHHOCTb Ha  KOTOpblE He  pasrpaHMyeHa, Nnopsaok  B3aMMOOenCTBUS
Mexay AODMUHUCTpaUMEN C  3aaBUTENSIMU, OpraHamuM rocydapCTBEHHOM Bnactu wu
MECTHOro camoyrnpaBfeHus, y4pexaeHnsaIMmn n opraHn3aumsimu.

2. 3aaBuTensiMn, B OTHOLUEHMM KOTOPbIX NPenoCTaBnseTcs MyHuumMnanbHas
ycrnyra, BNstOTCS:

1) dmsnyeckne nuua, MMEKLWME HaMEpPEHNE 3aKn4unTb cornaweHna ob
YCTAHOBIEHUN CEPBUTYTA B OTHOLUEHMUM 3eMEfbHbIX YYacTKOB, HaxoAsWMXCS B
MYHUUMNANbHOM  COBCTBEHHOCTW, W  3eMenbHbIX Y4acTKOB, [OCy4apCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, B Ccryvasax, YCTaHOBMEHHbIX
rpaXkgaHCKUM 3akoHOOAaTeNbCTBOM, 3eMenbHbiM kogekcoM Poccunckon Pepepauuu,
apyrummn pegepanbHbiMU 3aKoHaMK;

2) opuanyeckne nuua, MMEerLWMe HaMepeHue 3akniunTb cornaweHust ob
YCTAHOBIEHUN CepPBUTYTA B OTHOLUEHMM 3eMeflbHbIX YYacTKOB, HaxoAsLWMXCs B
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MyHMUMMNANbHONW  COBCTBEHHOCTW, W  3eMefbHbIX Y4aCTKOB, rOCyAapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, B CryyYasiX, YCTAHOBMEHHbIX
rpaXkgaHCKUM 3akoHoOaTenbCTBOM, 3eMesibHbIM KogekcoM Poccunckon Pepepauuu,
Apyrmmun degeparnbHbIMU 3akoHaMu (danee — 3asiBUTENb).

3. OT MMeHu 3asBuTeNsa — PU3MYECKOro nuua, ¢ 3asiBfieHMeM O NpeaocTaBneHum
MyHMUMNANbHOW YyCnyrm MOXeT obpaTuTbCa ero npeactaBuTenb MNpU  Hanuyum
AOBEPEHHOCTM WM WMHOFO [OKYMEHTa, NnoATBepXdatolwero npaso obpawaTtbCa OT
UMeHU 3aaBuUTeENs (ganee - NnpeacTaBuTenb 3asaBUTENs).

B cnyyae, korga 3aaBuTENEeM SABMSETCH OPUOMYECKOE IMUO, OT WUMEHU
3aaBUTENa C 3asiBfieHneM O npedocTaBneHnn MyHUUMNanbHONW ycnyrn BripaBse
obpawaTtbCca NMUo, yNorTHOMOYEeHHOEe Ha obpalleHne ¢ 3asiBrieHnemM o6 yCTaHOBNEHUN
cepBUTYyTa B OTHOLLEHUM 3EMEfIbHOro yyacTka (ganee — npeacrasuTenb 3adBUTENs),
nmeroLee NnpaBo AencTBOBaTb 6€3 JOBEPEHHOCTN OT UMEHM KOPUAMYECKOTO Nnua, nmbo
NMOMTHOMOYNS KOTOPOro MOATBEPXKAATCA [LOBEPEHHOCTbID OT MMEHW HpULMNYECKOro
nuua 3a NOAMUCBLI0 ero pykoBoAMTENSA UM MHOrO Nvua, YNoSITHOMOYEHHOro Ha 3TO B
COOTBETCTBUM C 3aKOHOM W ydpeanTenbHbIMU JOKYMEHTaMU.

4. WHdopmauma O MecTe HaxoxaeHusi, rpaduke paboTbl, CnpaBOYHbIX
TenedoHax, B TOM uucne Homep TenedoHa-aBToOMHdopMaTopa (NpyM Hanuuum
TEXHUYECKOM  BO3MOXHOCTM), ADMUHUCTPaUUK, OpraHuMsaumin, yvacTBylOLMX B
npeaocTaBneHnn MyHUUMNANbHOM YCNyrn, a Takke agpeca oduumanbHbIX CanToB B
NHPOPMALMNOHHO-TENTIEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT» (ganee — ceTb
NHTepHeT), cogepxawmx nHpopmaunio o npeaocTaBneHn MyHUUMNanbHON YCryrn m
yCriyr, KOTopble SBRSOTCA HeobxoanmbiMn 1M obs3aTtenbHbiMKM N9 NpeaocTaBrneHns
MyHMUMNANbHOW YyCNyru, agpeca aNeKTPOHHOW NoYyThl NpuBeAeHbl B NpunoxeHnn Ne 1 k
aAMUHUCTPATUBHOMY perfiaMmeHTy.

MHdopmauma © MecTe HaxoxaeHus, rpadmkax paboTbl, CApaBOYHbIX
TenedoHax, B TOM 4ucne Homep TenedoHa-aBTOMHGoOpMaTopa (MpyM Hanu4um
TEXHUYECKON BO3MOXHOCTU), agpeca odumumnanbHbIX CantoB B ceTu MIHTepHeT, agpeca
9NIEKTPOHHOM MNOYTbl OPraHoOB MCMOSIHUTENBHOMW BNAacTM U OpraHoB MECTHOro
camoynpasrfeHnst 1 opraHnsaunin, obpaleHne B KOTopble He0H6XoAMMO ANS NONyYeHUs
MYHUUMNANbHOW YCNyru, a Takke o6nacTHOM rocyfapCTBEHHOM Ka3€éHHOM ydpeXxXaeHnn
«MHoroyHKUMOHaNbHbLIN LEeHTpP npegocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNAMNbHbLIX  YCAYyr  Hacenewuwo», ero  dunvanax wn  TepputopuaribHO
0060C00NEHHbIX CTPYKTYPHbIX noapasneneHusx (aanee — MOLl) npegocraBnseTcs no
CrpaBOYHbLIM TeneoHam, ykaszaHHbiM B npunoxeHun Ne 1 Kk agMUHUCTpaTUBHOMY
pernameHTy, Ha oduumanbHoM cante AgmuHucTpaumm (www.bogovarovo.adm44.ru) B
cetn WHTepHeT, HenocpeacTBEHHO B AOMUMHUCTpauMW, a Takke pasmellaeTcs B
denepanbHOM  rocygapCTBEHHOM UMHOPMaUMOHHON cucteMe «EauHbIM  nopTan
rocydapCTBEHHbIX U MyHAUMNAnbHbIX  ycnyr  (pyHKUMn)» 1 permoHansbHom
MHopMaUnoHHon cucteme «EamHeii noptan Koctpomckon obnactumy.

Ana nonyvyeHna nHdopmMauum no Bonpocam nNpeaocTaBrneHns MyHUUMnanbHON
yCnyru W YCnyr, KOTOpble SBNATCA HeobxoanmbiMu U obdAsatenbHbIMKM - ANns
npegocTaBneHns MyHUUunanbHOW ycnyru, 3assuTenb obpawaeTcsa fMYHO, MMCbMEHHO,
no TenedgoHy, MO 9MNeKTPOHHOW no4yTe B AAMUHUCTpaUMIO, 4Yepe3 denepanbHyto
rocygapCTBEHHYO MH(OPMAaLUMOHHYO cuctemy «EaMHbBIN nopTan rocyaapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (byHKUMIA)» Yepes pasgen noptana «Katanor ycnyr/onucaHve
ycryr» WNn 4Yepes pervoHanbHyt WHMOPMaUMOHHYIO cucTeMy «EauHbIM nopTtan
KocTtpomckon obnactuy.

CBefeHua o xoae NpefoCcTaBfeHns MyHULMNANbHOW YyCrnyrM U ycnyr, KoTopble
ABNATCA HeobXxoaMMbIMK M 0b6s3aTenbHbIMU ONS NPeAoCTaBNEHUss MyHULMNANbHON
ycryrn, nNpefocTaBfiAlOTCA 3aaBUTENIO MO CMPaBOYHbIM TenedoHaMm, yKasaHHbIM B
npunoxeHun Ne 1 K agMUHUCTPATUBHOMY perfamMeHTy, Mo 3NEeKTPOHHOW NoYTe unv npu
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nMYyHOM oOOpalleHnn npu  ykasaHuM [JaTtbl M BXOASALWEro Homepa 3asiBreHus,
0003Ha4yeHHOro B pacnucke O TMnpuemMe [OOKYMEHTOB, a Mpuv  WUCNOMb30BaHUU
pernoHanbHon NHopMaUnoHHOM cuctembl «EgmHbin noptan Koctpomckon obnactm» -
nocrne npoXoXaeHus npouenyp astopusaumMm  (MpUM HanMMumMmM  TEXHUYECKOW
BO3MOXHOCTN).

NHdopmupoBaHue  (KOHCYNbTUpPOBaHME) MO  BOMpocaMm  npeaocTaBfeHns
MYHUUMNANbHOM YCMyrM OcCyLWecTBnseTcs cneuynanuctamm AgMuHuUCTpaumum, B TOM
yucre cneumanbHO BblAeNeHHbIMU 518 NPeJoCTaBeHUs KOHCY bTauni.

KoHcynbTaumm npegoctaBngaTcs No cneayowmmM Bonpocam:

cofepXaHue 1 xoa NpefocTaBNeHns MyHULUMNanbHOW yCnyru;

nepeyeHb LOKYMEHTOB, HEOOXOOUMLIX AN NPeaoCTaBneHUs MyHMLMNanbHON
YCInyru, KOMMMAEeKTHOCTb (4OCTaTOYHOCTb) NPeaCTaBneHHbIX JOKYMEHTOB;

WUCTOYHMK MNONyYeHUs [OOKYMEHTOB, Heobxoaumbix ANna nNpeaocTaBneHus
MYHMUMNANbHON YCNyrn (UCMOMHUTENbHBLIA OpraH rocy4apCTBEHHOW BriacTu, OpraH
MECTHOro camoyrnpaBrfieHUs, opraHm3aumst U UX MeCTOHaxoXaeHue);

BpeMsi NpMema 1 Bblgadn JOKYMEHTOB crneunanuctamm AgMnHunctpaumm, MoLl;

CPOK NPUHATUA AOAMUHUCTpaUVEN peLlleHnss 0 NpeaoCTaBNeHu MyHULMNanbHON
yCnyru;

nopsaok obxanoBaHusa gencTeuin (6e30encTBrs) U peLleHni, OCyLeCcTBSeMbIX
N NpYHUMaeMbIX AOAMUHUCTPaUnen B xoae npeoctaBreHns MyHULMNansHON yYCnyru.

KoHcynbTaumm obuiero xapaktepa (0 MecToHaxoxaeHun, rpaduvke paboThl,
TpebyembIX [OKYMEHTax) MOryT npefocTaBnsTbCA C  WCMNONb30OBaHMEM CpeacTB
aBTOMH(OPMUPOBAHUA  (NPU  HaNMM4YUM  TEeXHUYECKOW  BO3MOXHOCTH). Mpwn
aBTOUH(pOPMMPOBaHUM obecneynBaeTcs KpYrnocyTo4yHoe npegocTasneHune
crpaBOYHOMN MHPOPMALMN.

MHdopmauma no Bonpocam MpefocTaBrfieHns  MyHUUMNAanbHOW  ycnyrm
pasmMeLlaeTcs:

Ha MHOPMaLMOHHbIX cTeHgax AaMuHuctpaummn, MOLL;

Ha odwmumanbHOM canTe AaMuHUcTpauumn (Www.bogovarovo.adm44.ru) B ceTu
NHTepHeT;

B hegepanbHOM rocyaapCTBEHHON MHAOPMALMOHHOW cucteme «EAanHbIN nopTan
rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (dyHkumn)» (gosuslugi.ru);

B pernoHanbHou uHdopmMauuoHHon cucteme «EauHbin noptan KocTpomckown
obnactn» (44gosuslugi.ru);

B CpeAacTtBax MaccoOBOM WHMopMaumn, B MHGPOPMALMOHHBIX MaTtepuanax
(6powutopax, byknetax u 1.4.).

Pasmellaemas nHdgopmaums cogepXnt B TOM YUChe:

MHOPMAUMIO O MECTe HaxoXaeHust n rpaduke paboTbl AOMUHUCTpaumn, a
Takke MOL;

cnpaBoYHble TenedoHbl AOMUHUCTpaLMN, B TOM 4uCre HoMep TenedoHa-
aBToMHGopmaTopa (NpW HaNMYUU TEXHUYECKON BO3MOXHOCTU);

agpec odvumanbHoro camta AoMumHucTpauum B cetn VIHTEpHeT, coaepkallero
MHOPMaUUIO O NPeaoCcTaBNEHNN MyHULUNATbHOW YCIYIN U YCIyr, KOTOpble SIBASOTCSA
HeobxooMMbIMN K 0Bs3aTeNbHbIMU NS NPeAoCTaBNEHUs MYHULMNANbHOW YCnyru,
agpeca 3feKTPOHHOM MOoYThI;

nopsgoK nosiyd4eHuss Hopmaumm 3asBuTensaMm no Bonpocam npegocTtaBneHus
MYHUUMNANbHOMW  YCIyrM W YCRyr, KOTOpble SBASAOTCA  HeobXxoauMbiMK  ©
obas3aTenbHbIMM AN NPegoCTaBfeHNs MyHUUMMNAnNbHOW YCNyru, CBeAEeHWA O Xoae
npenoCcTaBnNeHns ykasaHHbIX YCryr, B TOM 4ucne C uUcnonb3oBaHneM denepanbHom
rocygapCcTBeHHOM WMHAOPMAaLUMOHHOM cucTeMbl «EOMHBIN nopTan rocyaapCTBEHHbIX U
MyHMUMNAnNbHbIX  ycnyr (YHKUURW)», permoHanbHOM  MHAPOPMALMOHHOW  CUCTEMDI
«EguHbin noptan Koctpomckon obnactuny».
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Pazgen 2. CtaHgapT npeaocTaBrieHU MyHULMNANbHOW
ycnyru

5. HavmeHoBaHMe MyHMUMNANbHOW YCAyrn — 3aknyeHue cornawexHuss ob
YCTQHOBMEHUMN CEPBUTYTA B OTHOLIEHUW 3eMesibHbIX YYacCTKOB, HaxoAddaLMXCs B
MyHMUMMNANbHONW  COBCTBEHHOCTW, W  3eMeflbHbIX Y4acTKOB, rocyAapCTBEHHas
CcOBCTBEHHOCTb Ha KOTOpPbIE HE pa3rpaHnYeHa (ganee — MyHUUunanbHas ycnyra).

6. MyHnumnanbHas ycnyra npegocTtaBnsaetca agMuHucTpaumen OKTabpbCcKoro
MyHMUMNanbHoro panoHa Koctpomckon obnactu (ganee — AAMUHUCTpauus).

7. PesynbTaToOM NpefocTaBneHms MyHULMNanbHON YCNyrn SBNAeTC:

nognucaHne  co  CTOPOHbI AOMUHUCTPALMN NpoeKTa cornaweHuns 06
YCTaQHOBMEHUMN CEPBUTYTA B OTHOLUEHMM 3eMEeNbHOro yvacTka, HaxoAadulerocss B
MyHMUMNANbHON COBCTBEHHOCTW, WM  3eMEeNibHOro  yyacTka, rocygapCcTBeHHas
COBCTBEHHOCTb Ha KOTOPLIN HE pasrpaHUYeHHas;

NPpUHATME pelleHnss o6 oOTKase B YCTAHOBIIEHMM CepBUTYTA B OTHOLUEHWUN
3eMefnbHOro y4vacTka, Haxogsweroca B MyHMUMNANbHOM COBGCTBEHHOCTM, WK
3eMefbHOro yyacTka, rocygapCcrBeHHas COOCTBEHHOCTb Ha KOTOPLIN HE pasrpaHuyeHa.

Mpoueaypa npenocTaBnNeHNS MyHMLUMNANbHON YCNyrn 3aBepluaeTcsl Bblaadven
(HanpaBneHnem) 3asBUTENIO O4HOIO U3 CreayoLWnX JOKYMEHTOB:

npoekTa cornaweHns o6 ycTaHOBNEHMM CEPBUTYTA B OTHOLUEHUM 3EMESbHOrO
yyacTka, Haxoaswerocs B MyHUUMNanbHON COBCTBEHHOCTWN, UKW 3eMerbHOro yyacTka,
rocygapcTBeHHasi COGCTBEHHOCTb Ha KOTOPLIN He pa3rpaHUYeHHasi, NOAMMCAHHOro Co
CTOPOHbI AOMUHUCTpaLNK;

peweHne o6 oTKase B YCTAHOBMEHMM CEPBUTYTA B OTHOLUEHMM 3EeMESIbHOro
yyacTka, Haxogsuwlerocs B MyHUUMMNanbHONM COBCTBEHHOCTU, UK 3eMeNbHOro yyacTka,
rocygapcTBeHHasi COOCTBEHHOCTb Ha KOTOPLIN HE pasrpaHuyeHa.

8. Cpok npefocTtaBneHms MyHULMNAansHON YCIyru:

30 kaneHgapHbIX AHEW - B criydae, ecnu  3asiBNeHne O npenocTaBfeHum
MyHMUMNANbHON YCnyrn npegycmaTpuBaeT YCTaHOBMEHWE CepBUTYTa B OTHOLLUEHUU
BCEro 3eMesibHOro yyacTtka unm B crnyyae, npegyCMOTPeHHOM NMyHKTOM 4 ctaTbn 39.25
3emenbHoro kogekca Poccuiickon ®epepaunu;

60 KaneHaapHbIX [OHEeW — B cCnydae, ecnu 3asdBfneHMe O npeaocTaBneHnn
MyHMUMNANbHOW ycnyrn npegycMaTtpuBaeT YCTaHOBMEHWE CepBUTYTa B OTHOLLUEHUU
4YacTW 3eMenbHOro y4yacTka, 3a WUCKITYEHWEM crnydas NpeayCcMOTPEHHOro MyHKToM 4
ctatbu 39.25 3emenbHoro kogekca Poccunckon ®epepaunu.

MpepocTaBneHne MyHuLmMnNanbHOW yCrnyrn NpuocTaHaBnIMBaETCsl CO AHS Bblgauun
(HanpaBneHuns) 3asaBUTENIO YBELOMIEHNA O BO3MOXHOCTU 3aKMioYeHUs cornatlieHns oo
YyCTaHOBMEHUN CEPBUTYTA B NPEASIOXKEHHbLIX 3asBUTENEM rpaHuLax unv npeasioxkeHms
O 3aKf4yeHun cornaweHns o6 YCTaHOBMEHUU CepBUTYTa B WHbIX rpaHuuax c
NPUNOXEHNEM CXEMbl [paHuUL, CepBUTYTA Ha KagacTpOBOM MfaHe TeppuTopun B
COOTBETCTBUN C MYHKTOM 49 HacToslero agMMHUCTPATUBHOIO pernameHTa o AHS
npeacTaBneHnsa 3asisutenem B AOMUHUCTPaLMIO YBEAOMMNEHUA O roCy4apCTBEHHOM
KagacTpoBOM y4yeTe 4acTel 3eMeflbHblX Y4acTKOB, B OTHOLUEHUM KOTOPbIX
yCTaHaBNMBaeTCsl CEpPBUTYT, B COOTBETCTBMM C MNyHKTOM 51 HacTtosiwero
aAMWHUCTPATUBHOIO perfamMmeHTa.

9. MNMpepocTaBneHne MyHUUMNAaNbLHOW YCNyrn OCYLLECTBSIETCA B COOTBETCTBUM
CO cnegywmmMmm HopMaTUBHLIMY MPaBOBLIMU aKTaMMU:

1) MpaxxgaHcknm kogekcom Poccuinckon defepaummn (4actb nepsasi) ot 30
HOos6ps 1994 rogpa Ne 51-03 («CobpaHue 3akoHogaTenbcTBa Poccuiickon
depepauymm», 05.12.1994, Ne 32, ct. 3301);



2) 3emenbHbIM kogekcoM Poccuiickon Pegepaumm ot 25 oktabpa 2001 roga Ne
136-93 («CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaunny, 29.10.2001, Ne 44,
CT. 4147);

3) ®epepanbHbIM 3akOHOM OT 25 okTsi6pa 2001 roga Ne 137-d3 «O BBefeHun B
aenctene  3eMenbHOro Koaekca Poccuinckon depepauunmn» («CobpaHune
3akoHogartenbcTBa Poccuiickon deapepaummy», 29.10.2001, Ne 44, cT. 4148);

4) ®epepanbHbiM 3akoHoOM OT 24 mnona 2007 roga Ne 221-d3 «O kagactposou
NesaATenbHOCTU» («CobpaHne  3akoHogaTenbCTBa Poccunckon depepauyunmny,
30.07.2007, Ne 31, cT. 4017);

5) ®epepanbHbiM 3akoHoM oT 27 mtonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr» («Poccuinckas rasetay,
Ne 168, 30.07.2010);

6) depgepanbHbiM 3akoHoM oT 13 wmona 2015 roga Ne 218-93 «O
rocygapCTBEHHOW perncrpaumm HeaswkumocTtn» («OdomumanbHbIi MHTEPHET-NopTarn
npaBoBOW MHopMaLuuny» (www.pravo.gov.ru), 14.07.2015);

7) depepanbHbIM 3akoHOM OT 06 okTabpsa 2003 roga Ne 131-93 «O6 o06wmx
npvHUMNax opraHu3auMmM MeCTHOro camoynpasneHus B Poccunckon ®epepaumm»
(«Cobpanune 3akoHopatenbctBa Poccuiickon Pepepauum», 06.10.2003, Ne 40, cr.
3822);

8) ®epnepanbHbiM 3akoHoM oT 06 anpensa 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucn» («Poccunckas rasetar», Ne 75, 08.04.2011);

9) noctaHoBneHnem lpaButenbctBa Poccuiickon degepaumm ot 25 mioHsa 2012
roga Ne 634 «O Bugax anekTPoHHOM NOAMNUCK, UCMONb30BaHME KOTOPbLIX A0MNycKaeTcs
npu obpaweHnn 3a MOoNYYEHMEM T[OCYOAPCTBEHHbIX M MyHMUMNANbHbBIX YCIyry
(«Poccunckas raseta», Ne 148, 02.07.2012);

10) npukazom MwuHUCTEPCTBA IKOHOMMYECKOrO  pa3sButus  Poccumnckon
depepaumm ot 14 auBapsa 2015 roga Ne 7 «O6 yTBepxaeHun nopsigka M crnocobos
nogayn 3asiBrieHnn o6 yTBepPXXOAEHUN CXEMbl PACMNOSIOXKEHNA 3EMESIbHOIO yvacTka unm
3eMefbHbIX Y4aCTKOB Ha KagacTpOBOM MNiiaHe TeppUTOpUK, 3asiBNEHUS O NpPoOBeAEHUU
ayKumoHa no npogaxe 3eMesibHOro yyacTka, Haxoasllerocs B rocygapCTBEHHOW UNK
MYHMUMMNANbHON COGCTBEHHOCTW, WM aykKuMOHa Ha NpaBO 3akNio4eHust [oroBopa
apeHapbl 3eMeNbHOro yvacTka, Haxo4sLWweroca B rocyaapCTBEHHOM NN MyHULMNANbHON
COOCTBEHHOCTW, 3asiBNEeHWss O MNpeaBapuUTESNIbHOM COrfacoBaHUM NpeaocTaBneHns
3eMEeNibHOro y4acTka, Haxogswerocd B T[OCyAapCTBEHHOM WM MYHULMNANbHOM
CcOOCTBEHHOCTU, 3asBNEHNsI O NPeaoCTaBleEHNM 3eMENbHOMo ydacTka, HaxOasLWwerocs B
rocygapCTBEHHOW UM MyHUUMNANbHOW  COBCTBEHHOCTW, W  3asiBNEHUA O
nepepacnpegeneHnn 3emenb U (MNKU) 3eMenbHbIX Y4acTKOB, HaxXOAsLWMXCA B
rocygapCTBEHHOW WNUW  MyHUUMNANbHOM COOCTBEHHOCTU, U 3E€MEfbHbIX Y4aCTKOB,
HaxoOsLWMXCSs B YacTHOM COOCTBEHHOCTU, B (DOPME 3NEKTPOHHbLIX [LOKYMEHTOB C
NCMNOnb30BaHMEM MH(OPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn «WHTepHeT», a
Takke TpeboBaHui K ux popmaty» (ganee — npukas MuHakoHompassuTus Poccumn ot
14.01.2015 Ne 7) («OdwmumanbHbii MHTEPHET-NOpPTAn npaBoBoW MHGOPMaLMN»
(www.pravo.gov.ru), 27.02.2015);

11) noctaHoBneHnem agMmuHucTpauumn Koctpomckon obnactmn ot 26 mapta 2015
roga Ne 115-a «O6 yTBepxaeHUM nopsigka onpefeneHnsa pasmepa nnatbl Mo
cornaweHnto o6 yCTaHOBMEHUW CEPBUTYTA B OTHOLUEHUN 3EeMENbHbIX Y4YacCTKOB,
Haxogsawmxcss B cobctBeHHOCTM KocTpomckor 06nacTn, U 3eMenbHbIX  Yy4acTKOB,
rocygapcrBeHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHumyeHa» («OduunanbHbIn
WHTEpHeT-nopTan npaBoBon MHgopmauum» (www.pravo.gov.ru), 30.03.2015);

10.B nepeyeHb  OOKYMEHTOB, HeoOXoguMbiXx ANA  NpPeaoCTaBeHUs
MYHMLMMNANbHON YCNyru BXOAAT:
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1) 3asBneHve o npegocTaBfieHU MyHULUNANIbHOW YCIyrn no popmam cornacHo
npunoxeHunto Ne 2 K agMUHUCTPATUBHOMY pernameHTy;

2) [OOKYMEHT, YOOCTOBEpPSWUA  JIMYHOCTb  3asBUTEnNs,  SBMSOLLerocs
puUsn4ecknm nuuom, nMbo NMYHOCTb NpeAacTaBUTensd U3NYecKoro Unu LPUANYECKoro
nvua, B YaCTHOCTU OAWMH U3 Criedylowwmx JOKYMEHTOB (Npwv HarnpasneHnn OOKYMEHTOB
nocpeacTBOM MOYTOBOW CBSA3WM — €ro KOMWUs, 3aBepeHHas B YCTaHOBIEHHOM MOPSAKE;
npeacTaBneHne ykasaHHOro B HacTosILEM MyHKTE JOKYMEHTa He TpebyeTcs, B criyvyae
HanpasreHus  3asiBNEeHWs MNOCPeaCcTBOM  OTNpaBKM  4Yepe3  JIMYHbIA - KabuHeT
degepanbHON rocygapCTBEHHOW MHAOPMAUMOHHOM cuctembl «EAMHBING  nopTan
rocygapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr (QYHKUMA)»  WUNWU  perMoHanbHoOm
NHOPMaLMNOHHON cuctembl «EanHbIn noptan Koctpomckon obnactuy, a takke, ecnm
3asiBrieHMne nNognucaHo yCUneHHon KBanmumnpoBaHHON 3NEKTPOHHOW NOAMUCHIO):

nacnopT rpaxxgaHuHa Poccuickon depepaumm;

BPEMEHHOE YOOCTOBEPEHME NMYHOCTU rpaxaaHnHa Poccuiickon degepaumm no
dopme 21 (onsa rpaxgaH, yTpaTMBLUMX NMacnopT, a Takke ANns rpaxgaH, B OTHOLEHUU
KOTOpPbIX 40 Bblga4vn nacnopTta NpoBOoANTCSA OONONHUTENbBHAsS NPOBEpPKa);

obLerpaXxgaHCcKnMin - 3arpaHnYHbli  nacnopT (4ns nNpubbIBLUMX Ha BpeMEHHoe
XutenbctBo B Poccunckyto ®eaepaunto rpaxgaH Poccuinckon ®epepaumm, NOCTOAHHO
NPOXMBAKLLMX 3a rpaHuLEen);

OOKYMEHT, BblAaHHbIN WHOCTPaHHbIM FOCYA4apCTBOM W MpU3HaBaemMblin B
COOTBETCTBUM C MexayHapodHbiM goroBopom Poccuinckon Pepepauum B KadecTse
AOKYMeHTa, yOOCTOBEPSIOLLEro NMMYHOCTL Nvua 6e3 rpaxaaHcTBa;

paspeLlleHne Ha BpeEMEHHOE NPOXMBaHUE;

BMA Ha XUTENbCTBO;

3) cxema rpaHul  cepBUTYTa Ha KagacTpoOBOM MnaHe TeppuTtopuu (3a
UCKNIOYEHEeM Ccny4yad, Korga npegycmaTpuBaeTcsl YCTaHOBMEHWE cepBUTyTa B
OTHOLLEHMM BCEro 3eMefbHOro y4acTka);

4) DOKYMEHT, MNOATBEPXAAKLWMA NOSTHOMOYNA NpeacTaBuUTenNs pUaNYECKOro
UM PU3MYECKoOro nmua B COOTBETCTBUM C AEUCTBYHOLLMM 3akoHoOaTensCTBOM (Mpwu
HanpasfeHMn OOKYMEHTOB MOCPEeaCTBOM MOYTOBOW CBSA3W — €ro KOrnusl, 3aBepeHHas B
YCTaHOBJIEHHOM MNopsakKe);

5) Bbinucka n3 EQNHOro rocyaapCTBEHHOrO peecTpa topuandeckmx nuuy (oanee —
ErPION) o opugmyeckom nuue, ABnsA0LLEMCS 3asBUTENEM; Bbinucka w3  EanHoro
rocyJapCTBEHHOIO peecTtpa vHaAuBMAyanbHbIX npeagnpuHumarenen (ganee - EMPUIT)
06 nHauBugyansHOM npegnpuHuMarene, SBnswemMcs 3asBuTenem;

6) Bbinucka M3 EQWHOro rocyaapCTBEHHOro peecTtpa HeaBWXMMOCTU (danee —
EMPH) o6 obbekte HeABMXMMOCTM (O 3eMerlbHOM yyacTKe, B OTHOLLUEHMM KOTOPOro
npegycMmaTpuBaeTCcsl yCTaHOBMEHNE CEPBUTYTA)

[MepeyeHb, ykasaHHbIX B HACcTOsILEM MyHKTe agMUHUCTPaATMBHOIO perfameHTa,
AOKYMEHTOB SIBIIETCA UCHEPNbIBAKOLLUM.

B cnyyae nogauyn 3asBreHus 06 yCTaHOBIIEHUN cepBuUTyTa,
3a8BUTENEM CaMOCTOATENbHO NPEACTaBNATCA JOKYMEHTbI, YKasdaHHble B MOAMYHKTax
1-4 HacTosIWEro  nNyHKTa, B Chyydae nogadv yBeAOMSEHNA O  rOoCyAapCTBEHHOM
KagacTpoBOM y4yeTe 4acTu (4acTen) 3eMenbHOro ydacTka, B OTHOLUEHUMM KOTOPOro
yCTaHaBMMBaETCA  CEPBUTYT, - JOKYMEHTbI,  yKa3aHHble B nognyHkrax 1, 2,
4 HaCTOALLEero nNyHkKTa.

[OKyMeHTHI, yKasaHHble B nognyHkTax 5, 6 HacTosLero
NyHKTa, 3anpawusaloTcd AODMUHUCTPaLMEN CaMOCTOATENBHO, nocpencTsom
MEeXBEJOMCTBEHHOIO MHOPMALMOHHOIO B3aMMOLENCTBUA.

3asButenb BrpaBse o cobcTBEHHON MHUUMaTMBE NpeacTaBUTb

B AAMWHUCTPAaLMIO JOKYMEHTbI, yKa3aHHble B MOANYHKTE 5, 6 HACTOSILLErO NyHKTA.
3anpelaeTcs TpeboBaTb OT 3asABUTENS:



npeacTaBneHns AOKYMEHTOB M MHGOpMaLMM UM OCYLLECTBIIEHUS OEeUCTBUN,
npeacTaBneHne WnNu OCyLLEeCTBMEHUE KOTOPbIX He MNpedyCcMOTPEeHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLUEHUS, BO3HMKaKLWMe B CBA3UM C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru;

npeacTaBneHns OOKYMEHTOB W MHOpMauMW, KOTOpble HaxoddATcsa B
pacnopsXeHnn AQMUHUCTPaUMK, FOCYLapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHnst NMMbo NoaBeLOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHaM Unu opraHam
MECTHOro camoyrnpaBfeHUsi OpraHusauuin, y4acTBYWOLWMUX B  NpefocTaBrneHumn
MYHMUMMNANbHOW yCnyrn, B COOTBETCTBUM C HOPMaTMBHbIMK MPaBOBbIMW aKTaMu
Poccunickon depepaumm, HopMaTUBHBIMM NPaBoBbIMM akTamu KocTpomckon obnactw,
MYHMUMNANbHBIMX MPaBOBbIMW aKTaMu, 3a UCKMOYEHMEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpeaeneHHbIn YacTtblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 uionga 2010 roga Ne
210-03 «O6 opraHMsaumMm npegocTaBfieHUs rOCYOAPCTBEHHbIX M MyHUUMNANbHbIX
ycryr» nepeyeHb JOKYMEHTOB. 3asdBUTENb BNpaBe NpeacTaBuUTb YKasdaHHbIE JOKYMEHTbI
n nHcpopmaunio B AQMUHUCTPaLMIO NO COBCTBEHHOW MHULMATUBE;

OCYLLECTBMEHNA OEWUCTBUA, B TOM YMCIE COrfacoBaHuin, Heobxogumblx AN
NOSTly4eHUST MyHMUMNANbHOW YCryrM W CBSA3a@HHbIX C  obpaweHnemMm B  WHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CcaMoynpasfieHusl, opraHusauuu, 3a
UCKMIOYEHMEM  MOJSTYyYEHUA YCrnyr W MNOSIyMeHUs OOKYMEHTOB WU MHopmaumn,
npedocTaBnsemMbiXx B pesynbTaTe NpeaoCTaBNeHUs Takmx YCNyr, BKITOYEHHbIX B
nepedeHb nognexawmx nepBoovepegHOMY MepeBody B ONEeKTPOHHYK  dopmy
(noctaHoBneHme  agmuHucTpaumm  OKTAOPbCKOrO  MyHMUMNANbHOMO  panioHa
Koctpomckon obnactn ot 25.04.2018 roga Ne 31-a «O6 yTBepXaeHuUM nepeydHs
MyHMUMNANbHbIX YCryr, nognexaiimMx nepBooyYyepesHOMY nepeBody B SNEeKTPOHHYH
dopmy»).

11. [OKyMeHTbl, npegocTaBfisieMble 3asBUTENEM, LOOJDKHbI COOTBETCTBOBAaTb
cnegyowmnm TpeboBaHUAM:

TEeKCTbl JOKYMEHTOB JOITXHbI OblTb HanucaHbl pa3bop4mBo;

amnnusa, MMa M OT4eCTBO (MpPU HanNuyuu), HaMMeHOBaHWe 3asiBUTENd, €ero
afipec MecTa XUTenbCTBa, MecTa HaxoXxaeHus, TenedoH (Mpy Hanu4MmM) AOMKHbI ObITb
HanucaHbl NOMHOCTLIO;

AOKYMEHTbI He [OMKHbl cogepaTb NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIIOB U
WHBIX HEOrOBOPEHHbIX UCNPaBreHnI;

AOKYMEHTbI He AO0MMKHbI O6bITb UCMNOSTHEHbI KapaHAaLLOM;

AOKYMEHTbI He AOSMKHbl UMETb Cepbe3HblX MOBPEXAEHUW, HanuMyne KOTopbIX
AonyckaetT HEOAHO3HAYHOCTb MX TONKOBaHMS.

[OoKyMeHTbl, Heobxogumble ONd  NOSYYEHUS  MYHUUMNANbHOW  YCRyru,
npeacTaBnaAwTCA B MNOANWHHMKE (B KOMUKW, €Cnn  OOKYMEHTbl  SIBMSHOTCS
obwenoctynHeiMn) NMBO B KOMUSX, 3aBepsieMblxX creumanuctom AgMUHUCTpaLnmn unm
M®Ll B cnyyae npepoctaBneHna MyHuuunanoHon ycnyrm B MOLL Ha ocHoBaHun
npeacTaBneHHOro NOAMMHHMKA 3TOro AOKyMeEHTaA.

3asBuTenb MOXeT nogaTb 3asiBfieHWe O MNOyYEHUN MYHUUMMANbHOW YCnyru B
3NEeKTPOHHOM hopMe C UCMONb30BaHNEM PermoHanbHOM WUHPOPMALUOHHOM CUCTEMDI
«EguHbin noptan Koctpomckorn obnactuy (Npu Hanuyamm TeXHNYECKON BO3MOXHOCTN).

B cootBeTcTBMM CcO cTaTben 6 PenepanbHoro 3akoHa ot 6 anpenda 2011 roga Ne
63-®3 «O6 oanekTpoHHOW nognucuM» uMHGOpPMaUMss B  3MEKTPOHHOW  dopme,
nognucaHHas KBannuumpoBaHHOM 3NEKTPOHHON noAnNuckIo, npu3HaeTcs
9NEKTPOHHLIM [JOKYMEHTOM, PaBHO3HAYHbIM [OOKYMEHTY Ha OymaxHom Hocutene,
nognucaHHoMy COBCTBEHHOPYYHOW MOAMUCHIO, KPOMEe criyydasi, ecnu enepanbHbIMn
3aKOHaAMW UM MPUHUMAEMbIMU B COOTBETCTBUM C HUMWU HOPMaTUBHLIMW MPaBOBbLIMMU
aKkTamMm yctaHoBneHo TpeboBaHne O HeobXoOMMOCTM COCTaBEHUS [OKYMeHTa
NCKNIOYNTENBHO HA ByMaXHOM HOCUTEre.



3asBneHne B hopMe 3NEKTPOHHOro [OKYMEHTa nognucbiBaeTca no BblbGopy
3aaBuTensa (ecnu 3assutenem senseTca puanyeckoe nmuo):

3MIEKTPOHHOM NOANUCHLIO 3aaBUTENs (NpeacTaBUTENs 3asaBuUTens);

YCUNEHHON  KBanNMOUUMPOBAHHOW  3MNEeKTPOHHOW  Moanucbio  3adaBuTens
(NnpeacTtaBsuTend 3aaBuTens).

3asiBreHne oT MMEHU IPUOMYECKOro nNuua 3aBepsieTcs Nno BblboOpy 3asBuTens
9NEKTPOHHOM NoAnucbld  NMBO  YCUNEHHOW  KBaNUUUUPOBAHHOM  3MEKTPOHHOW
noanucero (ecnu 3asiBUTeNeM sIBrseTcs rpuanyeckoe nuuo):

nvua, AeNCTBYIOLErO OT MMEHM topuandeckoro nuua 6e3 JOBEPEHHOCTY;

npeacraBuTens  lOpuauMyYeckoro  nuua, OevCTBYKOWEro Ha  OCHOBaHuU
AOBEPEHHOCTN, BbIJAHHOM B COOTBETCTBUM C 3akoHogaTenbctBOoM Poccunckon
depepauymm.

[loBepeHHOCTb, NoaTBEpPXAatoLas npaBomModne Ha obpalleHre 3a NnoslyYyeHnem
MyHMUMNANbHOW YCryrn, HanpaBnaeTcA B Buae 3NeKTpoHHOro obpasa Takoro
AOKYMEeHTa.

MHble JOKyMEHTbI, Npunaraemble K 3asBrneHuo B (popme 3nekTPOHHbIX 06pa3oB
OyMaXHbIX [OKYMEHTOB (CKaHMPOBAHHbLIX KOMUK), YAOCTOBEPSOTCA 9ONEeKTPOHHON
NoAnUCbI0O B COOTBETCTBUM € TpeboBaHWaAMKM nocTaHoBneHus [lpaButenbcrBa
Poccuinckon ®epepaummn ot 25 moHa 2012 roga Ne 634 «O Buagax 3MEKTPOHHOM
noanuMcK, MCMNonb3oBaHWe KOTOPbIX AoryckaeTcs npu obpaweHun 3a noryvyeHnem
rocyaapCTBEeHHbIX U MyHULMMANbHbIX YCIyr».

[Onsa nonyyeHuss cepTudumkata yCUNeHHOW KBannUUMPOBAHHOW 31EKTPOHHOMN
nognucn 3asBuTeNlb JOMMKeH obpaTuTbCA B YOOCTOBEPSAIOWMNA LIEHTP, BKMHOYEHHbIN B
[MepeyeHb  YNONMHOMOYEHHbLIX  YOOCTOBEPSAOLWMX  LEHTPOB  €OUHOM  CUCTEMBbI
yAOCTOBEPSIOLWNX LEHTPOB, CHOPMUPOBAHHbLIN MUHUCTEPCTBOM CBS3M M MacCOBbIX
KoMMmyHuKaumn Poccuinckon denepauuu.

TpeboBaHus Kk popmaTy AOKYMEHTOB, NpeacTaBndeMblX B 3fIEKTPOHHOM Buae,
ycTaHoBIeHbl Npukazom MuHakoHompassutus Poccum ot 14.01.2015 roga Ne 7.

12. B nepeyeHb HeobxoauMmbiX M obBsi3aTenbHbIX yCnyr Ana npeaocTaBrieHust
MyHMUMNANbHOW YyCryrn BXOOAMT MpoOBedeHMe KadacTpoBblX paboT B OTHOLUEHUMU
3eMeNibHOro  yvactka (B criydae  HanpaBfieHust 3asBUTEN0  YBEAOMSIEHUS O
BO3MOXHOCTW 3aKNOYEHUs cornalleHms o6 yCTaHOBNEHUN CepBUTyTa B NPEOSIOKEHHbIX
3asBUTENEM rpaHMUax WNu npeasiokeHna o  3aknyveHun  cornaweHna o6
YCTaHOBMEHUM CEPBUTYTA B UHbIX rPaHnLax).

Heobxoanmass n obsasatenbHas ycryra no npoBeOeHU0 KagacTpoBbix paboT
npegocTaBnAeTcs nnaTtHO  cneuuanu3npoBaHHbIMU - MOAPAOHLIMUA - OpraHu3aumsamm
(kagacTpoBbIMU UHXeHepamu) (Mo BbIBOpy 3aaBUTENS).

13. lNpu npegocTaBneHnn MyHULMNAnbHOM YCIyri:

1) 3saaBuTENb B3aMOOENCTBYET:

CO cneumanuanpoBaHHbIMU NOAPSAHBIMU OpraHU3auMsiMu, OCYLLECTBIAIOLWMMN
BbIMOSIHEHNE KagacTpoBbIX paboT;

c ®epepanbHoOM cnykbon rocygapCTBEHHOW perucTpauuu, Kagactpa W
KapTorpadun  AnNd OCyLWeCTBMEHUsT  FOCYAApCTBEHHOro KagacTpoBOro yvyeTa 4yacTtu
(4acTen) 3emernbHOro yyacTka.

2) AOMUHUCTPpaUUS B3aMOOENCTBYET:

c ®depnepanbHon HanoroBon cnyxbom gona nonyyenHus Bbinucok m3 EMPHOJ,
ErPUM;

c ®epepanbHon cnyxbon rocygapCTBEHHOW perucrTpaumm, Kagactpa Wu
KapTorpadun ans nonydeHunsa eoinncok M3 EMPH o6 obbekte HeaBwxkumoctn (o
3eMeslbHOM Yy4yacTke, B OTHOLUIEHUM KOTOpPOro npegycMmaTpuBaeTcs YCTaHOBNEHue
cepBuTyTa).



14. OcHoBaHus ONs OTKa3a B npuemMe 3asiBNEeHNa U AOKYMEHTOB, HEOOXOANMbIX
ANs  NpeaocTaBneHns  MyHUUMNANbHOM  YCNyru, MONyYEeHHbIX OT 3asiBuTens Ha
OymaXHOM HocuTene, a Takke And  MNPUOCTAHOBIIEHUS  NpeaocTaBneHus
MYHULUMNANbHOW YCyrM OTCYTCTBYIOT.

OcHoBaHue ansa oTkasa B Npueme K paCCMOTPEHUIO JOKYMEHTOB, MOSy4YeHHbIX OT
3asBuTens B opme 3NeKTPOHHOIo OKYMEHTa:

1) ecnu 3asBneHWe B SNEKTPOHHOM opMe MOAMMCaHO C UCMOfb30BaHNEM
3SIEKTPOHHOM NOANMUCKU, HE NpUHaanexallen sasaBuTento;

2) ecnu 3asBrieHMe MocTynuino C NycTbiMW Nonamn, obasatenbHbIMKM ANS
3anornHeHns;

3) K 3asiBrneHnt0 B 3NIEKTPOHHOM opMe MnpUKpensieHbl CKaHUPOBAaHHbIE
9NEKTPOHHbIE 00pa3sbl OOKYMEHTOB, HE COOTBETCTBYHOLLME MNEPEYHAM [LOKYMEHTOB,
HeobXxoQMMbIX [ONsi NPeAoCTaBNeHWa rOCy4apCTBEHHOW YCnyrn, NpeaycMOTPEHHbIX
nyHkToM 10 aAMUHUCTPATUBHOIO PerfiameHTa;

4) BblSBreHWe B pe3ynbTaTe MNPOBEPKU YCUNEHHOM KBanvpuunpoBaHHON
3NEKTPOHHOM MOANUCU HecobnoaeHns YCTaHOBMEHHbIX cTaTben 11 degepanbHoro
3akoHa oT 6 anpena 2011 roga Ne 63-®3 «O6 3neKkTpOHHOW MOoANUCK» YCIOBUM
NpU3HaHUA ee OENCTBUTENbHOCTN.

15. 3agBneHne O npeaocTaBieHNn MyHULMNANbHOM YCnyru, MoslyYeHHoe OT
3asBuTeNs B oopmMe 3MEKTPOHHOIO AOKYMEHTA, HE NOANEXUT PAaCCMOTPEHUIO B Criyyae
HapyweHus [lopsagka nogayn 3asdBfeHUW B 3NEKTPOHHOM BuAe, YTBEPXAEHHOro
npukasom MunHakoHompassutus Poccum ot 14.01.2015 Ne 7.

He nosgHee 5 pabounx pgHem cCcO [OHSA  NpeacTaBfeHus  Takoro
3asBneHns AODMUHUCTpaUNS HanpaensieT 3asiBUTEN0 Ha YKa3aHHbIM B  3asiBNEHMM
agpec 3reKTPOHHOM MoYTbl (NPU HanNuyun) 3adBUTENS UMW UHBIM YKa3aHHbIM B
3asBneHnMn crnocobom yBeoOMSIEHME C  YKasaHWMEM [OOMYLIEHHbIX HapyLleHWin
TpeboBaHUIN, B COOTBETCTBUM C KOTOPbIMU AOSMKHO ObITb NPeacTaBreHo 3asaBneHme.

16. OcHoBaHusA ons OoTkasa B NpeAoCTaBneHNN MyHULMNANbHOW YCyru:

1) 3asBreHne O 3aknioYeHun cornaweHns ob YyCcTaHOBMEHUUM cepBuUTyTa
HanpaBfeHoO B OpraH MECTHOro CaMOynpaBfieHMsi, KOTOpbIA He  Bnpase
3aknyaTtb cornaweHue ob ycTaHOBMEHUN CEPBUTYTA;

2) nnaHMpyemoe Ha YCrnoBMsIX CEPBUTYTa UCMONb30BaHME 3EMENbHOMO y4acTka
He JonyckaeTcsl B COOTBETCTBUM C (heaeparbHbIMU 3aKOHaMU;

3) yCTaHOBneHuMe cepBuUTyTa nMpuMBEAET K HEBO3MOXHOCTU WCMONb30BaTb
3eMeSibHbIN Y4aCTOK B COOTBETCTBMU C €ro paspelleHHbIM UCMOSIb30BaHUMEM UK K
CYLLLECTBEHHbLIM 3aTPYAHEHNAM B UCMNOMNb30BaHNN 3€MENBHOIO y4acTka.

17. MyHuumnanesHaga ycnyra npegocrasnderca 6ecnnaTHo.

18. MakcumanbHbI CPOK OXMOAHUA B o4vepean Mnpu nogade 3asaBfieHUd O
npegocTaBneHnm MyHMUMNansHOM ycnyrn coctaBsnsaeT 15 MUHyT.

19. MakcmmanbHbI CPOK OXWOaHWA B odepean Npu NoSsiydeHun pesyrnbTaTta
npegocTaBneHns MyHULMNansHOM ycnyru coctaBnget 15 MUHyT.

20. Cpok pernctpauumn 3asBrneHns 3asBuTens o] npegocTaBneHnm
MyHuUMnanbHon ycnyru coctasnaet 10 MUHYT.

21. 3agButenam  gomkHa  ObITb  npedocTaBneHa  BO3MOXHOCTb — Ans
npenBapuTenibHOM  3anuUcyM  Ha nNpeaocTaBreHne  [OOKYMEHTOB AN NonyYeHus
MYHMLUMNANbHON yCryrn n (Mnu) Ansg nosiydyeHus pesynbTaTa MyHULMNanbHOW YCIyru.
MpenBaputenbHasi 3anncb MOXET OCYLWECTBAATbCA 3asiBUTENEM MpU  JINYHOM
obpaweHun B AgMuHUCTpaumo no TenedgoHy: (49451)21-283, wnn B MOL no
TenedoHy (49451)21-044, a Takke nOCPeaCcTBOM 3anncuM C  MCNOSib30BaHUEM
pernoHanbHon MHGopMaUnoHHON cuctembl «EanHbIi noptan KocTtpomckon obnactm»
(MpY HANUYUN TEXHNYECKON BO3MOXHOCTH).



Mpn npeaBapuTenbHOW 3anucu npu obpaweHnn B AOQMUHUCTPALMIO 3as8BUTESb
coobuiaeT cBOM haMUNUIo, NMsi, OTYECTBO (MPU HanNM4uMu), agpec MecTa XUTENbCTBA,
KOHTaKTHbI TenedoH W Xenaemble gaTy WU BpemMsa NpeacTaBneHns OOKYMEHTOB.
MpeaBapuTenbHasa 3anucb OCYLLIECTBASETCH MyTeM BHECEHUs uHdopMaumm B XKypHarn
npeaBapuUTENbHOM 3anucu  3asiBUTENen, KOTopbii BedeTcss Ha OymMaxHOM  unu
9NEeKTPOHHOM HocuTensx. 3asButento coobllaeTca gata M Bpems npeacraBneHus
AOKYMEHTOB Ha MOfyvYeHue MyHuuuMnanbHOW Yycriyrm u Homep kabuHeTa npuema
[OKYMEHTOB, B KOTOpPbIN crnefyeT obpatuTbCsA, a Takke gaTta U Bpems NoryvyeHus
pesynbrata MyHUUMNAnNbHOW YyCryrm M HoMep kabuHeTa Bblgaum pesynbrarta
MyHMUMNaNbHOW ycnyrn, B KOTOpbIM crnegyeT obpatntecd. B cnyvyae ecnu 3assutenem
MUCronb3yeTcs  BO3MOXHOCTb  NpeaBapuTenibHOM  3anucu  Ha  npefcTaBrieHune
AOKYMEHTOB ANA MONYYEeHUs MyHMUMnanbHOW ycnyrm u  (unu) gns  nornyyvyeHus
pesynbTata  MyHWUMNANbHOM  YCRAyrM  C  UCMONb30BaHWEM  pervoHasnbHOWm
WHOPMaUMOHHOM cuctembl «EauHbIM  noptan KocTpomckon obnactmy  emy
HanpaBnseTcs yBeAoMIieHMEe O NpUBNMKEeHUW AaTtbl NOoAayn AOKYMEHTOB U (Mnwn)
nonyyeHuss pesynbtata MyHuuunanbHoW ycnyru. B cnyvyae ecnu  3assutenem
NCrnonb3yeTcs BO3MOXHOCTb NpeaBaputenibHon 3anucn 4epe3 MOLL, 3aasutento
coobuwaeTcs pgata WM BpeMda  NpeAcTaBfeHna  OOKYMEHTOB Ha  MonyyYeHue
MyHMUMMNANbHOM ycryrn, a Takke Jgarta WM Bpems MonyvyeHus pesynbrarta
MyHuUMnaneHon ycnyru. Npnem n Bolgada aokymeHToB Yepe3 MOLL ocywectengaeTcsa ¢
NCMNONb30BaHMEM 3NEKTPOHHOW CUCTEMbBI YNpaBneHns odepenbio.

22. [lomelleHnsi, B KOTOpbIX NpedocTaBnseTcsa MyHuUunanbHas ycrnyra,
COOTBETCTBYHT Cleayrwmm TpeboBaHUAM:

1) 3p0aHue, B KOTOPOM HEMNOCPEeOCTBEHHO MpeaoCTaBnsaeTCca MyHuuunanbHas
ycriyra, pacnonaraetcd C Y4eTOM TPaHCMOPTHOW LOCTYMHOCTU (Bpems nyTu Ans
rpakgaH OT OCTaHOBOK OOLLEeCTBEHHOro TpaHcrnopTa coctaBnsieT He 6onee 15 MuHyT
NnewkoMm xogom) u obopyaoBaHO OTAeSbHbIMKM BXOoA4amu Anisi cBOOOAHOro AocTtyna
3aaBUTENEN B NOMELLEHUE;

2) Ha Tepputopun, npuneratoLen K
mMecTopacnonoxeHuo AgMmnHnctpauun (MOLL), obopyaytotca Mecta Ans  NapKoOBKM
aBTOTPaHCMNOPTHbLIX CpeacTB. Ha cTosHKke OOMKHO OblTb HE MeHee 5 MecCT, U3 HUX He
meHee 10 npoueHTOB MecT (HO HE MeHee OAHOro mecrta) - ons 6ecnnaTtHOW NapKOBKU
TPaHCNOPTHLIX CPEACTB, ynpasnseMblx HBanugamu |, Il rpynn, a Takke nHsanvgamum |
rpynnel B nopsiake, yctaHoBrneHHoM [lpaButensctBoMm Poccunckon Pepnepauuun, u
TPaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX MHBANUAOB U (Unn) aeTen-uHeBanuaos. Ha
YKa3aHHbIX TPaHCMOPTHbIX CpeAcTBax LOMKEH ObiTb YCTaHOBMNEH OMNO3HaBaTellbHbIV
3Hak «WHBanuay». [lopsigok Bblgaydn ono3HaBaTenbHOro 3Haka «WMHBanug» Ans
NHONBMAOYAbHOrO MCNONb30BaHUSA yCTaHaBnMBaeTcs YNONHOMOY€EHHbIM
MpaButenscteoMm Poccunckon depepauumn depeparibHbIM OpraHOM MUCNOSTHUTENBHOMN
BnacTu. YkasaHHble MecTa Ofis NapkoBKM He LOMKHbl 3aHMMaTb UHble TPAHCNOPTHbIE
cpeacTea.

3) UeHTpanbHbLIN BXO4 B 34aHME OOMKEH ObiTb 06opyaoBaH MH(OPMaLMOHHON
Tabnuykon (BbIBECKOW), coaepXxawen WHopMauuiw O HauMeHoBaHuM W rpaduke
paboThl;

4) B Uensax co3gaHus ycrioBU OOCTYMHOCTU 34aHUKW, MOMELLEHUN, B KOTOPbIX
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra (ganee — 3gaHus), U yCrioBUn JOCTYMHOCTU
MyHuUMNanbHon ycnyrm niBanugam, AgmmHuctpaums (MoL) obecneumBaer:

ycrnosna ana  G6ecnpendaTcTBEHHOro [OCTyna K 3gaHuam[l], a Takke [Ons
BGecnpenaTCTBEHHOro NOSIb30BaHUS CpeacTBaMmn CBA3U U MHGOpMaL K,

BO3MOXHOCTb CaMOCTOATENBbHOrO nepeaBuMXeHUa Mo TEPPUTOPUN, Ha KOTOPOU
pacnonoXeHbl 34aHnNs, a Takke BXoda B TakMe 30aHus U BbIXo4a U3 HUX, B TOM YuCre C
NCMonb30BaHMEM Kpecna-KONACKu;
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COMpPOBOXAEHME UHBANMUAOB, UMELLNX CTOMKME PacCTPONCTBA (PYHKLMM 3pEeHUs
N CaMOCTOSATENBbHOIO NepeaBMXeHNs, U OKa3aHne MM NOMOLLN B NepeaBUKEHUN;

Hagnexawee pasMmelleHne obopyaoBaHMs UM HocuTenen WHdopmauun,
HeobxoaMMbIx aAna obecneyeHns 6ecnpensaTCTBEHHOro AOCTyna MHBANMAOB K 30aHUAM
N K ycrnyram ¢ y4eToM OrpaHnyeHuin Nx XXnsHeaeaTerbHOCTY;

aybnupoBaHne HeobxoauMOW ANs  MHBaNUOOB 3BYKOBOW W 3pPUTESNbHOM
WHopMauuK, a Takke Hagnucenh, 3HaAKOB M WMHOW TEKCTOBOM W rpaduyeckon
WHOPMaUUM 3HaKamMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bBpanng,
AONYCK cypaonepesogynka n TMdriocypaonepeBoynka;

ponyck B 34aHuMs cobaku-npoBOAHMKA  NPWU  HanNnuMuM  OOKYMEHTa,
noaTBepxaatowlero ee cneuvanbHoe obyvyeHve UM BblgaBaemoro Mo copme u
B nopsiake, KoTopble onpeaensatoTca defeparnbHbiM OpraHoM UCNOMHUTENBHOM BNacTy,
ocyLLecTBNALWMM YHKLMM NO BbipaboTke N peanusaumm rocygapCTBEHHOW NOSTUTUKN
N HOpMaTUBHO-NPABOBOMY PEryNMPoOBaHMIO B chepe coumanbHOM 3aluTbl HaceneHus;

oKasaHve MnoMolWM WHBanMaam B npeogoneHmm 6apbepoB, MeLllatoLwmx
NONy4YEeHUI0 UMW YCIYr HapaBHe C APYrMMn nNnuuamu.

B cnyyaax, ecnu cywecTteylowmne 30aHUS  HEBO3MOXHO  MOSTHOCTbIO
nNpucnocobuTb ¢ y4eTOM NoTpPeBHOCTEN MHBANUMAOB, COBCTBEHHUKM 3TUX 34AHUN OO UX
PEKOHCTPYKUMN UMW KanuTanbHOro pPeMOHTa AOSKHbI MPUHUMATb COrflacoBaHHbIE C
O[HUM M3 OBLLECTBEHHbIX 0ObEeAUHEHNN NHBaNNOOB Mepbl Ana obecneveHnss gocTyna
WHBANUAOB K MeCTy MpeaocTaBfeHns MyHuumnansHown ycnyru nubo, korga 370
BO3MOXHO, obecneunTb nNpefocTaBfieHWe MyHUUMNanbHOW YCnyru no  MecTy
XUTenbcTBa MHBanuga unn B AUCTaHUNMOHHOM peXume.

5) mecTa oxvnaaHus B odepean Ha npeaocTaBneHne Unu nosyyeHnm JOKyMeHTOB
KOMQopTHble Ona rpaxgaH, obopyaoBaHbl CTynbAMU (KpecenbHbIMU  CEeKUUSIMN,
CKaMbsiMK), MecTamm OBLLIECTBEHHOIO NOfb30BaHUS;

6) nomeLLeHnsa npuema rpaxgaH obopyaoBaHbl MHPOPMaLMOHHBIMU Tabnnykamu
C YKasaHueMm:

HauMeHoBaHNA AQMUHUCTPaUUK;

HOMepa NoMeLLEHNS;

daMmnnumn, UMeHun, oT4yecTBa U JOJHKHOCTU cneunanucTa;

TEXHUYECKOro nepepsiBa (Mpy HaNnUuUun);

7) npuemMm rpaxgaH OCyLeCTBNAeTCs B chneunanbHO BblOENEHHbIX ONa 3TUX
uenen noMeLleHusX, BKMYawLWmnx B cebsa mecta And 3anofiHeHUA [OKYMEHTOB U
MHPOPMUNPOBAHNSA FPpaXaaH;

8) nomeLleHns COOTBETCTBYIOT yCTaHOBMEHHbIM caHuTapHo-
aNNgeMmnosiornyeckum npasunaMm uM obopyaoBaHbl CcpeacTBaMy MOXAPOTYLUEHUS U
ONOBELLEHNS O BO3HUKHOBEHUN YpEe3Bbl4aNHOW CUTYaLUK;

9) «kaxpgoe paboyee MecTO cneuywanucta obopyaoBaHo —TenedoHOM,
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO OCTYNa K MHOPMaUMOHHBIM Basam
AAHHbIX, NeYaTarLwmm YyCTPONCTBaM (Mpy HaNUMYnMm TeXHUYECKON BO3MOXHOCTN);

10) Ha nHOpMaLMOHHBIX CTEHAAX pa3MmellaeTcs creayrwas MHpopmaLums:

MHOpMaUUa O MecTe HaxoXaeHus u rpaguke paboTbl ADMUHUCTPALMK, a
Takke MOL;

cnpaBoyHble  TenedoHbl AogMuHucTpaumm, (MOL), B TOM 4ucne Homep
TenedoHa-aBTOMHGOPMaTopa (MPU HANMYUN TEXHUYECKOM BO3MOXHOCTW);

agpec oduumaneHoro canta AgMuHmMcTpaummn, B cetn VHTepHeT, cogepxawero
MHOPMaUNIO 0 NPeaoCcTaBNeHN MyHUUUNATbHOW YCIYrn U YCIyr, KOTOpble SIBMSOTCA
HeobXxoauMbIMKU 1 0Bsi3aTenbHbIMW ANA NPeAoCTaBAeHNs MyHULMNanbHOW YCIyru,
agpeca 351eKTPOHHOM MOYThl;

nopsaoK nosyvyeHnst tHgopmalumm 3asiBuTensiMm no Bonpocam npeaoctaBneHns
MYHMUMNANbHOW  yCRyrM W YCnyr, KOTOpble SABAAKOTCA  HeobxooumbiMn 1
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obaszaTenbHbIMU  ANS NPegoCTaBfeHNs MYHUUMNANbHOW YCNyrM, CBEAEeHWW O Xoae
npeaocTaBnNeHnsa ykasaHHbIX YCryr, B TOM 4uCrie C UCMNONb30BaHUWEM PernoHanbHOM
MHpopmaumnoHHon cuctemol «EgmHbin noptan Koctpomckon obnactm» (Npy Hann4ymm
TEXHUYECKON BO3MOXXHOCTM).

Pasmewlaeman Ha cteHgax nHdopmauma AormkHa 6biTb 4OCTYMNHA MHBanuaam u
nmuam ¢ orpaHMyYeHHbIMY BO3MOXHOCTSAMW HapaBHe C ApYrmMun fiuamu.

23. lokasaTenu [OCTYMHOCTM M KavecTBa NpPenoCTaBfieHUsT MYHMLMNANbHOWN
yCnyru:

1) 4na  nonydeHuss MyHUUMNAnNbHOW  ycrnyrn  3assutenb obpauwjaeTcs
B AgMunHuctpaumio unm MoLl He Bonee aByx pas.

Bpema oOweHna C  OOMKHOCTHbIMM  fvuamMuM  NpuM  NpegocTaBreHun
MYHULMNANBHOW YCIyrn He LOSMKHO npesbliwaTbh 30 MUHYT;

2) npegocTaBrieHne MyHUUMNAnNbHOM YCNYyrM MOXET TakkKe OCYLeCTBATbCA MO
NPVHUMMNY «OAHOrO OKHa», B COOTBETCTBUM C KOTOPbIM MyHULMNanbHas ycnyra
npeaocTaBnsAeTca nocrne OAHOKpaTHOro obpalleHus 3asBuMTenst C COOTBETCTBYHOLLUM
3anpocoM, a B3aMMOLEWCTBME C OpraHamu, y4acTByWOLWWMKM B MpedocTaBneHun
MYHMUMNANbLHOW YCrnyru, ocyuiecTBnsieTcs 6e3 yyactusa 3asButens, B COOTBETCTBUN C
HOPMaTUBHbBIMW MPaBOBbIMW akTaMu U COrfnalleHnsIM1 O B3aUMOAENCTBUM;

3) npepocTaBneHVe MyHUUMNANbHOW YCAYrM MOXET OCYLLUEeCTBNATbLCA B
3IEKTPOHHOM BMAE C WUCMNOSIb30BaHNEM permoHasibHoM WHAOPMAaLMOHHOW CUCTEMDI
«EgunHbin noptan Koctpomckon obnactny (Npu Hann4mm TeXHNYECKON BO3MOXHOCTW);

4) 3aaBuTEN0 NpefocTaBnseTcs WHopMauMs O xode npefocTaBreHus
MYHMLMNANbHOW yCnyriu.

Ona nonyyeHna ceBegeHMn  MHoOpMauma O  xode  npegocTaBneHus
MYHMLMNANbHOW yCNyru:

npu nu4yHoMm obpalleHnn 3asBuTENeM YykasbiBaeTcs (HasbiBaeTcsl) gaTta wu
PErNCTPALMNOHHBIA  HOMEpP 3asaBneHusi, O00O03HaYeHHbIN B pacnucke O npueme
AOKYMEHTOB, nonyyeHHon ot AgMmmnHuctpauum, (MOLL) npn nogaye 4OKYMEHTOB;

npu obpalleHun 4yepes pernoHarnbHy WHGOPMALMOHHY cuctemy «EauHbin
noptan Koctpomckon obnactm» (Npu Hanmumm TEXHUYECKOW BO3MOXXHOCTW) 3arnpoc u
AOKYMEHTbl NpeacTaBnsaloTCa 3asiBUTENeM Mo 3MeKTPOHHbIM KaHaram CBsi3uM nocre
npoxoxaeHus npouenyp asTopudauuun. WIHopmmupoBaHme O npefocTaBneHun
MYHMUMMNANbHON YCRAyrM B [OaHHOM Crlyvae OCyLLEeCTBNASieTCS NyTeM HanpaBfeHus
COOTBETCTBYIOLLErO cTaTyca yCcrnyru.

24. Tlpn npepocTaBneHnn MyHuuunansHon ycnyrm B MOL cneumanuctamm
Mo®L moryT B COOTBETCTBMM C aAMUHUCTPATUBHBIM PErfamMeHTOM OCYLLECTBSITCS
cnegyowme QyHKUNN:

WH(poOpMUPOBAHME U KOHCYNbTUPOBaHME  3asiBUTENen no  BOMNPOCY
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

npuem 3asBrneHuss 1 OOKYMEHTOB B COOTBETCTBMM C aAMUHUCTPATMBHbLIM
pernameHTom,;

Bbldaya pe3ynbTaTtoB NPeaoCTaBfEeHUA MyHULMNANbLHOW YCIyrn B COOTBETCTBUM
C aAMUHUCTPATUBHbLIM PerfameHToOM.

Paspen 3. ADMUHUCTpaTUBHbIE Npoueaypbl
(cocTaB, nocnenoBaTenNbHOCTL U CPOKU BbINOSTHEHUSA
aAMWHUCTPaATUBHLIX NMpoueayp (AencTeBun), TpedboBaHUA K
NOPAAKY UX BbIMNOSIHEHUSA, B TOM 4YMCIle 0COGEHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp
B 3J1eKTPOHHOM popme, B MHOro(pyHKLMOHarNbHbIX LIeHTpaXx)



25. lMpepocTtaBneHve MyHUUMNANbHOW ycryru Bknwo4aeT B cebs cneayouime
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) npuem n pernctpaumns JOKYMEHTOB;

2) nctpeboBaHne OOKYMEHTOB (CBeAEHUI), HEODX0aMMbIX 4N NpeaocTaBreHus
MYHMUMMNANbHOM YCRyrn, W HaxoOsAWUXCS B PacnopsiKeHUn Apyrnx OpraHoB u
opraHusauun (Npy Heob6XxoANMOCTH);

3) paccMOTpeHne OOKYMEHTOB;

4) NpuyHATME peleHus O npepocTaBneHun (06 OTkase B nNpeaocTaBreHun)
MYHMLUMNANbHOW yCnyru;

5) Bblgaya (HanpaBreHuMe) [OOKYMEHTOB MO pesynbTaTtam npenocTtaBfeHus
MYHMLMNANbHOW yCnyriu.

Bnok-cxema npefoctaBfieHUs  MyHUUMNAnNbLHOW  ycnyru  npvBedeHa B
npunoxeHnn Ne 3 K agMUHUCTPATUBHOMY perflameHTy.

26. OcHoBaHMeM [na Havana agMWHUCTPATUMBHOW npoueaypbl npuema wu
perncTtpauun LOOKYMEHTOB saBnsetca obpalleHne 3asBuTens (npeacrtaBuTens
3as1BUTENSs) NOCPEACTBOM:

1) nnyHoro obpalleHus 3assuTend (NpeacrtaBuTens 3adaBUTENS) C 3asBIEHNEM O
nNpeaocTaBNeHNN  MyHUUMNANbHOW  YCRYyrM U AOKYMEHTamu, HeobxoaumbiMu  ANg
npegocTaBneHns MyHuumnansHon ycnyru, B AgMuHmnctpaumo, MoL;

2) NOYTOBOrO OTNPaBIiEeHUs 3asABMNEHUs U [OKYMEHTOB, HeobxoauMblx Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYru;

3) HanpaBneHna 3asiBNeHNsa U AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBneHus
MYHMUMNANbLHOW yCnyrn, No MHOPMaLMOHHO-TENEKOMMYHUKALMOHHbLIM CETSIM obLero
AOCTyna, BKIOYas pervoHanbHYyl WHMOPMAaLMOHHYK cuctemy «EAuWHbIM nopTan
KocTtpomckon obnactu» (Npy HanmMyMm TEXHUYECKOM BO3MOXHOCTM), oduumansHON
9NEKTPOHHOM MNOoYTe B BUAE OMEKTPOHHbIX AOKYMEHTOB, MOLMUCAHHbLIX 3NEKTPOHHOW
noAanncobHo.

27. Tlpn nocTtynneHun 3aaBfeHna cneumanucT, OTBETCTBEHHbIM 3a NpueMm
AOKYMEHTOB:

1) ycTaHaBnmBaeT npeamMeT obpalleHus 3anBuTens;

2) NPOn3BOAMUT KOMMPOBaHWE JOKYMEHTOB (ecnu 3asaBUTENEM He NpeoCTaBfeHbI
KOMMM [OOKYMEHTOB, HeOobXoauMbIX ANs npefocTaBrieHns MyHUUMNanbHOW YCryru),
YAOCTOBEPSIi KOMUM OOKYMEHTOB Ha OCHOBaHMM WX OpuUrMHanoB (NpocTaBnsas
AOMMKHOCTb creuvanncTa, 3aBepuBLUErO KOMWKO, JIMYHYIO MOAMUCh, paclumMdpOoBKY
noanucu (MHuumansl U dpamunns), oaTty 3aBepeHuns);

3) Npu OTCYTCTBUM Yy 3aABUTENSA 3aMONHEHHOrO 3asBNEHNSA NN HENPaBUITbHOM
€ero 3anosiHeHun, nomMoraeT 3asiBUTEN0 3amnosfHUTb 3adBfeHne UM 3anosnHaeT Uux
CaMOCTOATENbHO M NpeacTaBnseT Ha NoANUCh 3asiBUTENIO;

4) ocbopmMmnsieT pacnucky o npuemMe OOKYMEHTOB M nepefaeT ee 3asaBUTESIO
(npencraBuTento 3asdBuTEnNs), a B Chnydae MNOCTYMMEHUs [OOKYMEHTOB MO rouyTe,
HanpasnsieT ee 3asBUTENIO (MPeAcTaBUTENIO 3adBUTENS) MOYTOBbLIM OTNPaBNEHNEM;

5) nHdopmupyeT 3aaBUTENS O CpoKax M cnocobax NonyyYeHns MyHuMUMNanbHOM
ycriyru, B criydae nimyHoro obpatlleHus 3asasutens;

6) KOMMMeKTyeT 3asiBNeHne W npeAacTaBneHHble 3asiBUTENEeM LOKYMEHTbI
(cBegeHus) B ycTaHOBMEHHOM NopsaAKe 4enonpon3BoaCcTBa;

B cnyyae obpaweHus saasutensa B8 MOL|, cneunanuct MOLL, otBeTCTBEHHLIN 3a
npueMm [OOKYMEHTOB, nepefaeTr [Adenio 3asBUTENs B YCTAHOBIMIEHHOM Mopske
B AOMMHUCTpaLMIO.

Cneumanuct AAMUHUCTPaLUKN, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

1) peructpupyeT nocTynneHune 3aseneHns B XXypHane pernctpaumm BXogsLlen
KoppecnoHaeHuuun (ganee — XXypHan permcrpauum 4OKyMEHTOB);
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2) nepegaet KOMNMNEKT [OOKYMEHTOB Cheuvanucty, OTBETCTBEHHOMY 3a
nctpeboBaHne JOKYMEHTOB.

28. OcobeHHOCTM NpreMa 3asBneHnss N JOKYMEHTOB, MOSyYEHHbIX OT 3asaBUTENS
B (pOopMe 3NEKTPOHHOro AOKYMEHTA.

3asBneHne B doOpmMe  ONEeKTPOHHOrO0  AOKYMEHTa  npeacraBnseTcs
B AOMUHUCTpaumio rno Bblbopy 3aaBuTens:

nyTem 3anofniHeHnss POpMbl 3asBNEHNSA Yepe3 permoHanbHyt0 MHPOPMAaLMOHHYIO
cuctemy «EamHbin noptan KocTtpomckon obnactu» (MpyM  HamMunmm TeXHUYEeCKOMn
BO3MOXHOCTHN);

nyTemM HanpasfieHUs 3NEKTPOHHOIO AOKYMEHTa Ha oduumnanbHyo 3NEKTPOHHYIO
noyuTy AOMUHUCTpaUMN.

[Mpn nocTynneHun 3asBneHnsa n JOKYMEHTOB B (DOPME 3MEKTPOHHOrO JOKYMeHTa
crneumanucTt, OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, OCYLLECTBISET NpMeM 3asiBNeHNs
N OOKYMEHTOB C Y4eTOM crneyowmx oCobeHHOCTeN:

1) npoBepsieT AENCTBUTENBHOCTb YCUINEHHON KBaNMPULMPOBAHHON 3NEKTPOHHOM
noanucu  3adABUTEnNs,  UCMOMb30BaHHOM Npu  obpaweHnn 3a  noryvyeHnem
MYHMLMNANbHOW yCnyriu.

2) NpM HannuMM OCHOBaHWMW, YyKasaHHbIX B MyHKTe 14 agMUHUCTPATUBHOIO
pernameHTa, HanpaenseT ysegomsieHMe 06 OTkaze B MNpuemMe K pPacCMOTPEHUIO
AOKYMEHTOB B 3N1EKTPOHHON hopMme.

PeweHne o6 oTkase B npueme K pacCMOTPEHUIO 3asiBNEHUSA U nNpunaraembixX K
HeMy OOKYMEHTOB MpuHMMAaeTCs rnaBo AAMWHUCTpaUUKM B TedeHne 3 KaneHaapHbIX
OHEN CO [HA 3aBepLleHuUss NpoBeAEeHUs MPOBEPKU YCUNEHHOW KBannuuumpoBaHHON
9NeKTpoHHOM nognucu. Cneuynanuct, OTBETCTBEHHbIM 3a NpuUeM AOKYMEHTOB, B [AEHb
NPUHATUSA peLleHNs HanpaBnsieT 3asBUTENO B 3NIEKTPOHHOW hopme yBeLoMneHne ob
OoTKase B NpMemMe K pacCMOTPEHUIO 3asiBNIEHNA U npunaraeMblX K HEMY OOKYMEHTOB C
ykaszaHnem nyHKToB cTaTbm 11 denepanbHoro 3akoHa ot 6 anpend 2011 roga Ne 63-93
«OB 23neKkTpOHHOW MOAMUCU», KOTOpble MNOCAYXUNIN OCHOBaHWEM ANs NPUHATUS
peLueHus.

YkaszaHHoe yBeLOMIIeHMe MOoAMUCLIBAETCA YCUMEHHOMW KBanudunumpoBaHHOM
9NEKTPOHHOM  NOANUCHLIO rMaBbl  AOMUHUCTPaALUMM U HanpaBnaeTca Mo  agpecy
9NEKTPOHHOM NOoYThbl 3aaBuTens. ocne nonyyeHnsa yBeaoMIieHUs 3adBUTENb BripaBe
obpaTuTbCa MOBTOPHO C 3asiBIEHMEM O NPeAoCTaBNEHUN MyHULMNANbHOW YCRyru,
YCTPaHWB HapyLUeHUsl, KOTOpble MNOCAYXWSIM OCHOBAHWEM AN OTKasa B npueme K
pPacCMOTPEHNIO NEPBUYHOIO 3as8BEHUS.

3) odhopmnseT 3aaBneHne U 3NeKTPOHHble 0bpasbl MOMyYEeHHbIX OT 3adABUTENS
AOKYMEHTOB Ha OyMaXKHbIX HOCUTENAX, 3aBepPSieT UX HAAMUCbIO «KOMUs BEpHay, AaTon,
NOANUCHIO N NeYaTblo AQMUHUCTPaLUN.

4)  peructpupyet 3asBneHne B XXypHane perncTtpauum  OOKYMEHTOB.
Pernctpauus 3aasneHusi, cpopMmMpoBaHHOIO M OTMPAaBIIEHHOIO Yepe3 perMoHarbHyH
MHOPMaUUNOHHYO cuctemMy «EamHbin noptan Koctpomckon obnactu» (npyv Hanuymm
TEXHUYECKON BO3MOXHOCTM) NMOO HaMpaBfEHHON0 Ha OMUUMAnbHY 3NEKTPOHHYHO
noyTy ADMUHUCTPALMM B BbIXOAHbIE AHW, Mpas3fgHUYHbIE AHW, MNOCMe OKOHYaHUs
paboyero AHA cornacHo rpaduky  paboTbl ADMUHMCTpaUUK, NPON3BOANTCS B
cnegyowmnn paboymn geHo.

5) yBepomnsaeT 3aaBuTENS O MOMNYYEHUUN 3asiBMIEHUS U MpunaraeMblX K HeMy
AOKYMEHTOB  MNyTeM  HanpaBneHuss  yBeOOMIEHWUs, CcoAep)Kallero  BXOOSALLMNA
PErncTpaunoHHbIA HOMeEp 3asaBfeHus, AaTy nonyvyeHus AAMUHUCTpaUMen 3asBneHns
W NpunaraemblX K HEMy [AOKYMEHTOB, a TaKke nepevyeHb HaumeHoBaHui ¢haiinos,
npeacTaBneHHbIX B hOpMe 3NEKTPOHHbIX AOKYMEHTOB, C YKa3aHuem nx obbema (ganee
— yBeOMJIEHME O NOSTyYEHUMN 3asABIEHNS).
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YBegomreHne o nonyvYeHnn 3asiBrieHUss HanpaBnaeTCs yKasaHHbIM 3asiBUTENeM
B 3asBrieHUKn cnocobom He nosgHee pabo4dero AHs, cnefyowero 3a AHeM NocTynneHns
3asBreHns B AQMUHUCTpaLMIO.

6) nepegaeT cneumanucTty, OTBETCTBEHHOMY 3a UCTpeboBaHWE [OKYMEHTOB,
KOMMNIEKT AOKYMEHTOB 3asiBUTENA.

B pamkax npoBepkn OENCTBUTENBHOCTU YCUNEHHOMW KBannduuMpoBaHHOW
9NEKTPOHHOM  MoAnMCK  3asiBUTENSA  OCYLLECTBNSAETCA  npoBepka  cobntogeHuns
cnegyroLnx yCnoBum:

1) KBanMMUUUPOBaHHLIN CepTUdUKAT KNYa MPOBEPKM INEKTPOHHOW MOANUCU
(Danee - kBanNUMUUUPOBAHHLIN CcepTUUKaT) co3daH U BblJaH aKKpeoUTOBAHHbLIM
yAOCTOBEPSIOLNM LEHTPOM, akkpeauTaums KOTOporo AeNCTBUTENbHA Ha AeHb Bblaayu
yKasaHHOro ceptudukara;

2) KBanuUUMPOBaHHbLIM cepTuduKaT OeACTBUTENeH Ha MOMEHT nognucaHus
3a8BNeHns 1 npunaraemMmblX K HeMy [OOKYMEHTOB (MpYM HanuMyuum [OCTOBEpPHOW
MHOpMaUUN O MOMEHTE NOANUCaHUS 3aaBNEeHUs U npuaraeMbix K HeMy JOKYMEHTOB)
UM Ha OeHb NPOBEpKU OEeUCTBUTENbHOCTU yKa3aHHOro ceptudukaTta, ecnm MOMEHT
nognucaHna 3asaBneHns n npunaraemMbiX K HeMy OKYMEHTOB He onpeferieH;

3) MeeTCca NONOXUTENbHBLIN pe3ynbTaT NPOBEPKM NMPUHALANEXHOCTN BNagenbLy
KBannMuuMpoBaHHOro cepTudukaTa YCUNEeHHOW KBannduuMpoBaHHOM 3MEKTPOHHOMN
nognucu, C MOMOLLbID KOTOPOW MOAMUCAHO 3asBrieHWe W rpunaraeMble K Hemy
AOKYMEHTbI, U MNOATBEPXOEHO OTCYTCTBME M3MEHEHWW, BHECEHHbIX B 3asiBrieHue u
npunaraemble K Hemy [OOKYMEHTbl nocrnie ee nognucaHuda. [lpu 3TOM nposepka
OCYLLEeCTBNAETCA C WCMOSIb30BaHMEM CPEACTB 3fEKTPOHHOW MNOAMUCK, MONYYUBLUNX
noaATBeEpPXOEHNe COOTBETCTBUS TpebOBaHWAM, YCTAHOBIEHHbIM B COOTBETCTBUM C
depeparnbHbIM 3aKOHOM oTr 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucm», W C WCMNOSIb30BaHMEM  KBanvUUMPOBAHHOIO cepTudukata nuvua,
nognucasLLEro 3asiBfieHNe 1 npunaraemble K HeMy JOKYMEHTbI;

4) ycuneHHas KsBanuuUUMpoBaHHas 3NEKTPOHHas MNOAMUCb WUCMONb3yeTcs C
Y4ETOM OrpaHuUYeHun, coaepxalumxcss B KBanuduuMpoBaHHOM cepTudukate nuua,
noanucbiBalOWEero 3asiBfieHne W npunaraeMmble K Hemy [OOKYMeHTbl (ecrnv Takue
OrpaHN4yeHunsi yCTaHOBIIEHbI).

[MpoBepka YyCUNEHHOW KBanUOUUMPOBAHHOW SNEKTPOHHOW MNOAMUCUA MOXET
OCYLLECTBNATLCA  CaMOCTOSATENIbHO C  UCMOMIb30BaHMEM  UMEKLWUXCSA  CPencTB
9IEKTPOHHOM  NOAMUCUM  WNU  CPeACTB  MH(POPMALMOHHOM  CUCTEMbI  FOFIOBHOIO
yOOCTOBEpPSIOWEro  LUeHTpa, KoTopass BXOOMT B COCTaB  MHPACTPYKTYpbI,
obecneymBatoLLen MHJOPMAaLIMOHHO-TEXHOSOrMYecKoe B3aMmMogencTeune
MHPOPMALMOHHBLIX CUCTEM, MCMONb3yeMblX ONA npefoctaBneHus ycnyr. posepka
YCUNEHHOM KBanMunumpoBaHHOM AMEKTPOHHOM noanuncu Takke MOXeT
OCYLLEeCTBNATbLCA C  MCMOSIb30BaHMEM  CPeACTB  MH(OPMAUMOHHOWN  CUCTEMDI
aKKpeaMTOBaHHOIO yOOCTOBEPAOLLErO LEeHTpa.

29. Pe3ynbTaTtoM MCNOMHEHUS agMUHUCTPATUBHOW NpoLlenypbl ABASETCA Npuem
n perncrtpauus B XKyprane peructpauuu OOKYMEHTOB 3asiBNeHUs O
npegocTaBNeHnn MyHUUMNANbHOW YCAyrn ¢ npunaraeMbiMnm K HeMy LOKYMEHTaMu wu
nepegada wux cneynanucty, OTBETCTBEHHOMY 3a uCTpeboBaHME [OOKYMEHTOB, WNu
HanpaBfieHne 3asBUTENO YBEAOMSIEHUS B 3ANIEKTPOHHOM bopme 06 oTkase B npueme
K pacCMOTPEHUIO 3a8BMNEHNSA N npunaraemMbiX K HEMY JOKYMEHTOB.

30. MakcnmanbHbIM  CPOK  MUCMOSIHEHUST  aAMUHUCTPATUBHBIX  OEVACTBUN
cocTasnset 30 MUHYT.

MakcumMarsnbHbIA CPOK UCMOSTHEHUS aAMUHUCTPAaTMBHOW Npoueaypbl cocTaBnseT 3
KaneH4gapHbIX OHS.

31. OcHOBaHMeM Ond Hadana agMuMHUCTpPaTUBHOW npouenypbl MCTpeboBaHus
AOKYMEHTOB (CBeAeHuin), HeobxoauMbix ANs NpeaoCcTaBNeHna MyHULMNANbHOW yCyru,
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N HaxXo4sALWMXCA B pacrnopsiKeHuu Opyrnx opraHoB 1 OpraHusauun, B criyyae, ecrim OHU
He npeacTaBneHbl 3asBuTtenem (ganee — wuctpeboBaHWe [OKYMEHTOB), SABNAETCS
nony4eHne crneumanmcTtomM, OTBETCTBEHHbIM 3a UCTpeboBaHNEe AOKYMEHTOB, KOMMNEKTa
[OKYMEHTOB 3asiBUTENS.

32. B cnyvae BbigBNeHus HapyweHun [lopagka nogadn 3asiBfieHMn B
3IeKTPOHHOM  Buae, YyTBepxaeHHoro [Npukasom MuHakoHoMpassutma Poccum ot
14.01.2015 Ne 7, B COOTBETCTBMM C MYHKTOM 15 agMMHUCTPATMBHOIO pernamMeHTa
crneumanuct, OTBETCTBEHHbI 3a uctpeboBaHMe [OOKYMEHTOB, OCyLlecTBNsAeT
NoAroTOBKY NPOeKTa yBeaomrieHnst 06 oTkase B paCCMOTPEHUN 3asiBIIEHUS C YKa3aHUEM
AOMyLEeHHbIX HapyleHun, obecnedynBaeT ero corfiacoBaHue, nognvcaHne B nopsiake
AernonpovsBoACTBa, YCTaHOBIEHHOIO B AAMUHMCTpaLUmu, n HanpasneHue
noanvcaHHOro yeegomreHnss o6 otkase B pacCMOTPEHUN Ha YKa3aHHbI B 3asBrNeHUn
afpec O9NeKTPOHHOW MOoYTbl (MPU HanMuun) 3asaBUTENS WU UHBbIM YKa3aHHbIM B
3asBneHnn cnocobom B TeyeHue 5 paboumx OHENW CO OHA NpeacTaBfeHWs Takoro
3aaBneHnsa B ADMUHUCTpaLMIO.

33. Cneumanuct, oTBETCTBEHHbIN 3a NCTpeboBaHWe AOKYMEHTOB:

1) yctaHaenuBaeT (pakT OTCYTCTBUS AOKYMEHTOB U CBeAeHUWA, HeobXoanMbIX
ANA NpefocTaBNeHns MyHUMUMManbHOW YCNyru, KoTopble noanexaTr uctpebosaHuto
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS;

2) ohopMnseT U HanpaBnseT 3anpochl:

B ®eneparnbHyto HanoroByt crnyxoy - Ana nonyvexHus soinucku 13 EMPHOJT nnn
ErPUIT,

B ®efepanbHyto  cnyxby rocygapCTBeHHOW — perncrpauum, Kagactpa W
KapTorpadumn - ons nony4vyeHus Bbinncok ns EMPH o6 obbekte Hepswxkmmoctn (0
3eMeslbHOM YyyacTke, B OTHOLUEHUMM KOTOPOro npegycmaTpuBaeTcsl YCTaHOBMNEHue
cepBuTyTa).

Mopsgok HanpaBneHust MeXBeAOMCTBEHHOrO 3anpoca, a Takke CcocTaB
CBeJEeHUNn, KOoTopble HeobxoauMMbl ONnS NPedoCTaBneHUs MYHUUMNaNbHOW YCIyru,
onpeaensaTca TEXHONOMMYECKON KapTon MexXBeJOMCTBEHHOIO B3anMOAENCTBUS.

HanpaBneHne MexBeAOMCTBEHHOrO 3anpoca OCYLIECTBNAETCA B 3NEKTPOHHOW
dopme NOCpPeAcTBOM  €OMHOW  CUCTEMbl  MEXBEAOMCTBEHHONO  3fIEKTPOHHOro
B3aMMOOENCTBUA U NOLKITHOYEHHbBIX K HEN pernoHarnbHbIX CUCTEM MEXBELOMCTBEHHOIO
3NEKTPOHHOro B3aMMOOENCTBUA.

HanpaBneHne mexBeJOMCTBEHHOIO 3anpoca B OymaHOM Buae LonyckaeTtcs
TONbKO B Cllydae HEBO3MOXHOCTM HanpaBfeHUsi MeXBeOOMCTBEHHbLIX 3arnpocoB B
31IEKTPOHHOM (bOpME B CBSA3U C NOATBEPXKAEHHOW TEXHUYECKOW HEOOCTYMHOCTbI UK
HepaboTOCNOCOBHOCTLIO B TEYEHME CYTOK CEPBUCOB OpraHa, B KOTOPbIA HanpaBnaeTcs
MEeXBeLOMCTBEHHbIN 3anpoc, No agpecy, 3aperucTpyMpoBaHHOMY B €AWHOW cucteme
MeXBEJOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAENCTBUS.

B cnyyae oGpaweHunsa 3asButena 3a MonyvyeHneM MyHUUUNanbHOW YCrnyru
NnocpeacTBOM  perMoHanbHOM — MHOpMauMoOHHOM  cuctembl  «EguHbIM nopTan
KocTpomckonn obnactu» emy HanpasnsieTcs yBegoMmInieHne o akte OoTnpaBku
MEeXBEeJOMCTBEHHbIX 3anpocoB (NpU HanM4yMm TEXHUYECKON BO3MOXHOCTN).

[MMCbMEHHbIN MeXBeLOMCTBEHHbIN 3arnpoc JOMMKEH coepxaTthb:

HaUMeHOBaHWE opraHa Wnu opraHusauuu, HanpaBNALNX MEXBEAOMCTBEHHbIV
3anpoc;

HauMeHOBaHWE oOpraHa WnM opraHu3auuMm, B agpec KOTOpbIX HanpaBndeTcs
MeXBeOMCTBEHHbIN 3anpoc;

HaUMeHOBaHWE MyHULMMAnbHOM YCNyrn, And npefocTaBfieHUst  KOTOPOW
HeobxoOuMO npeacTaBneHne AOKyMeHTa U (unv) uHdopMauuu, a Takke, ecnm
nmeeTcs, HoMep (MAeHTUPUKATOP) TaKOM YCNyrn B peecTpe MyHUumnanbHbIX YCNyr;
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yKasaHue Ha NnosioXKeHNA HOPMaTUBHOIO NMPaBOBOro akTa, KOTOPbIM YCTAHOBNEHO
npeacTaBneHne JOKyMeHTa 1 (Mnu) nHdopmaumm, Heobxoaumble Ans npeaocTaBneHns
MYHUUUNANbHOW YCIYr1, N yKa3aHUe Ha pPeKBU3UTbl 4aHHOr0 HOPMAaTUBHOIO NPaBOBOro
akTa;

cBefeHus, Heobxoanmble Ans NpeAcTaBneHnss AOKyMeHTa u (unun) nHpopmauuu,
YyCTaAHOBMEHHbIE aAMUHUCTPATUBHbBIM perfnaMeHToOM npefoCcTaBfeHns MyHUUmnanbHOm
ycriyru, a Takke cBefeHusi, npegyCMOTPEHHbIe HOPMATUBHBIMU MPaBOBbLIMU akTamMu Kak
HeobxoauMble ANg NpeAcTaBneHns Takux JOKyMeHTa u (unu) nHpopmaumm;

KOHTaKTHaa uHdopmMmauus AN HanpasrieHUs OTBeTa Ha MeXBeOOMCTBEHHbIV
3anpoc;

AaTa HanpaBrieHUs MexXBeOMCTBEHHOrO 3anpoca;

dhamMunus, UM, 0TYECTBO U AOSPKHOCTb Nvua, NOArOTOBUBLLEIO U HanpaBUBLLErO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HOMep crnyxebHoro TenedoHa n (unn) agpec
9NEKTPOHHOM NOYThl JaHHOro Nuua Ans CBA3W,

MHopMauunsa o pakTe MosfyyYeHUs corfacusa oT 3asiBuTensd, O npeacTaBfieHuun
WHopMauuK, AOOCTYN K KOTOPOW orpaHuMyeH edeparnbHbIMU 3akoHamMu (Npu
HanpasBfeHMM MeXBEeJOMCTBEHHOMO 3anpoca O npeacTaBfieHMM nHopMauumn, JoCTyn K
KOTOPOW orpaHnyeH denepanbHbiMU 3aKoHaMK).

3) npu  nNOCTynsieHMM  OTBETOB  Ha  3anpocbl  OT  OpPraHoB #
opraHusauun crneunanucTt, OTBETCTBEHHbIV 3a uctpeboBaHne JOKYMEHTOB:

AOMNOSTHAET KOMMMEKT [AOKYMEHTOB 3asiBUTENs MOflydeHHbIMM OTBeTaMn Ha
3anpocbl, 0POPMIIEHHBIMU HA BYMaXXHOM HOCUTEnE;

nepegaeT KOMMMEKT AOKYMEHTOB 3asiBUTESS cneumanucty, OTBETCTBEHHOMY 3a
paccMoOTpeHne AOKYMEHTOB;

B Cnyyae nocTynfeHns oTBeTa Nno MexseAoMCTBEHHOMY 3anpocy 06 OTCyTCTBUU
3anpawvBaemMblX  JOKYMEHTOB (cBegeHwui)cneumanuncr, OTBETCTBEHHbIN 3a
nctpeboBaHne JOKYMEHTOB, rOTOBUT yBeAOMIIEHNe No popmMe, COrfiacHO NPUSTOXEHNIO
Ne4k  agMWHUCTPATMBHOMY  perfnamMeHTy, C  npearioXeHuem  npeacraBuTb
HeobXxoauMble JOKYMEHTbI CaMOCTOATENBHO U HaNpaBnsaeT ero 3asiBUTENHO.

34. PesynbTtatomMm UCNoONHEHNA aAMUHUCTPATUBHOM  npouenypbl  sBndeTcs
nctpeboBaHne nocpeacTBOM  CUCTEMbl  MEXBEAOMCTBEHHOIO  B3aMMOLENCTBUSA
HeobOXoOUMbIX OOKYMEHTOB (CBEAEHWW) U1 nepefaya KOMMIEKTa [OOKYMEHTOB
crneumnanucty, OTBETCTBEHHOMY 3a pacCMOTPEHWE [OOKYMEHTOB, WKW HanpasneHue
3aABUTEN0 YBEAOMISIEHUS O BO3BpaTe 3asiBMEHWUs C KOMMSIEKTOM MpeAcTaBeHHbIX
AOKYMEHTOB.

35. MakcnmanbHbIi  CPOK  UCMOMHEHUsT  aAMWHUCTPATUBHbLIX  OEeUCTBUN
coctaBnseT 30 MUHYT.

MakcmManbHbIM CPOK UCMOSTHEHNA aAMUHUCTPATUBHOM Npoueaypbl CoOCTaBnsieT
7 KaneHaapHbIX OHEN.

36. OcHoBaHMeM Onsi Hayana agMUHUCTPATMBHOM Npoueaypbl PacCMOTPEHUs
AOKYMEHTOB SIBMSIETCSA MNOJSlyYeHue cneumanuctoMm, OTBETCTBEHHbLIM 3a pacCMOTpeHue
AOKYMEHTOB, KOMMEeKTa JOKYMEHTOB 3adBUTENS.

37. Cneumanuct, OTBETCTBEHHbIN 3a paCCMOTPEHNE JOKYMEHTOB:

1) dhopmupyeT geno 3aasutens;

2) OCyLLeCTBSAET NOArOTOBKY:

npoekTa peweHnss 06 OTkase B YCTAHOBMEHWM CepBUTYTaA NpPU  HanmmMymm
OCHOBaHWWN ANs OTKasa B NpefoCTaBNeHnn MyHULMNANbHON yCnyr, NpegyCMOTPEHHbIX
NyHKTOM 16 agMWUHUCTPATUBHOIO pernamMmeHTa;

npoekTa YyBeAOMSIEHMSI O BO3MOXHOCTW  3akryeHust cornaweHuss o6
YCTAHOBIIEHUN CepBUTYTa B MNpPearioKeHHbIX 3asBuUTenem rpaHvuax B crnyyae
NOCTYNSEHUN 3asIBMIEHNSA O 3aKMOYEHUN cornalleHna ob ycTaHOBMEHUN CepBUTYTa Ha
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3eMerSibHbIN Y4aCTOK C MPUNOXEHNEM CXEMbI rPaHUL, CEPBUTYTa Ha KagacTPOBOM NraHe
TEPPUTOPUN HA CPOK CBbILLE TPEeX NeT;

NpoeKTa NpeanoXeHnsa O 3aknio4eHumn cornaweHmst 06 yctaHOBMNeHMM cepBuTyTa
B MHbIX rpaHuLUax C MpuUrnoXeHneMm cxemMbl rpaHuL, cepBUTYTa Ha KagacTpoOBOM NriaHe
TEPPUTOPUN B Crydae MOCTYMNSIEHNA 3asBMEHMS O 3aKkryYeHun cornaweHna o6
YCTAHOBMEHUMN CepBUTYTA Ha 3eMefNbHbI Y4acTOK C MPUIIOXEHUEM CXeMbl rpaHuL
cepBuTyTa Ha KagaCTpPOBOM MflaHe TeEPPUTOPUM Ha CPOK CBbILLE TPeX MeT;

npoekTa cornaweHnss ob ycTaHOBNEHUN CepBUTYTa B Clyyae, eCcnu 3asiBrieHue
npegycMaTtpuBaeT yCTaHOBMEHUE CEPBUTYTa B OTHOLLEHMU BCEro 3eMeribHOro yvacTka
Unu B cnyyae, npeaycMoTpeHHOM nyHKToM 4 ctatbu 39.25 3emenbHoro kopekca
Poccuickon ®epepauuu.

B cnyyae nocTtynneHus yBeOoOMMeHUss O TrOCYAapCTBEHHOM KagaCTpOBOM
yyeTe yactn (4acTtemn) 3eMenbHOro yyactka, B OTHOLUEHUM KOTOPOro yCTaHaBnuBaeTCcs
CEpPBUTYT, CneunanucTt, OTBETCTBEHHbIN 3a pacCMOTPEeHUe AOKYMEHTOB, OCyLLlecTBNaeT
NoAroTOBKY NPOEeKTa cornalleHms ob yCTaHOBNEHUM CEPBUTYTA.

38. Cneumnanuct, OTBETCTBEHHbIA 3a pPACCMOTPEHME [LOKYMEHTOB, MPOBOAUT
cornacoBaHue:

npoekTa cornawleHns o6 ycTaHOBMNEHUN CEPBUTYTA;

npoekTa YyBeAOMSIEHMA O BO3MOXHOCTW  3akfoyeHust cornaweHuss o6
YCTaHOBMEHWUW CEPBUTYTA B NPEeSSIOKEHHbIX 3asBUTENEM rpaHnuax;

npoekTa NpeanoXeHnsa O 3aKnvyeHUn cornawleHnsa od ycTtaHoBNeHnn cepeuTyTa
B MHbIX rpaHMLax C MpUoXeHWeM CXeMbl rpaHuL, CepBUTYTa Ha KagacTpoBOM MfaHe
TepputTopuu;

npoekTa peweHns AMUHUCTpaLMM 06 OTKase B YCTAHOBMEHWUW CepBUTYTa WU
nepenaet COOTBETCTBYHOLLMMI NPOEKT AOKyMEHTa C AeSfioM 3asBuTens rnaese
AOMUHUCTPaUMU ANA NPUHATUSA peLLEeHs.

39. Pe3ynbTaTOM UCMOMHEHNA aMUHUCTPATUBHOM  Npouedypbl  SBNAeTCs
noaroToBka:

npoekTa cornawleHnsa o6 yctaHOBNEHUM CEPBUTYTA;

npoekTa YyBeOOMSIEHMA O BO3MOXHOCTU 3aKnoyveHus cornaweHna o6
YCTaHOBIIEHUN CEPBUTYTA B NPEASIOKEHHbIX 3asiBUTENEM rpaHuLax;

NpoeKTa NpeanoXeHnsa o 3aknio4eHun cornaweHmst o6 yctaHoOBNeHMM cepBuTyTa
B MHbIX rpaHuuUax C MpUioXeHUeM CXeMbl FpaHWUL, cepBuUTyTa Ha KagacTpOBOM MrlaHe
TeppuTopuu;

npoekTa pelweHns o6 oTkase B YCTaHOBMEHUW cepBUTYTa W nepejadya uX C
Aenom 3assutens rnase AAMUHUCTPaUUKN ONS NPUHATUS PELLEeHNS.

40. MakcrnmanbHbIn CpOK NCNonHeHna aAMUHNCTPATUBHbIX
aencTsum coctasnset 60 MUHYT.

MakcumarsbHbIn CpOK NCMONHEHUs aAMUHUCTPaTUBHOWN npoueaypsl
coctaBnseT 13 KaneHgapHbIX OHEN.

41. OcHoBaHMeM Ana Havana aaMUHUCTPATUBHOW npoueaypbl MNPUHATUS
pelweHna o npegocTasneHnn (06 oTkase B npefoCTaBAEHUU) MyHULMNANbBHOW YCyru
ABMSETCA NONyyYeHne rnaBon AOMUHUCTpaUUK:

npoekTa cornaweHnsa o6 ycTaHOBNEHUN CEPBUTYTA;

npoekTa YyBEAOMSIEHMS O BO3MOXHOCTW  3akfoyeHust cornaweHuss o6
YCTaHOBIIEHUN CEPBUTYTA B NPEeASIOXKEHHbIX 3asBUTENEM rpaHuLax;

npoekTa NpeanoXeHnsa O 3aknvYeHnn cornawenns od ycTaHoBMEHUN cepBUTYyTa
B MHbIX rpaHuuax C MpuroXeHMeM CXeMbl rpaHuL, cepBuUTyTa Ha KagacTpOBOM MrlaHe
TepputTopuu;

npoekTa pelleHnss 06 oTkase B yCTAHOBNEHUN CEPBUTYTA U ena 3asaBUTENS.



42.maBa AAMUHUCTPaUUKM onpefenseTr nNpaBOMEPHOCTb MNpPeoCTaBreHUs
3a8BUTEN0 MyHUUMNANbLHOM YCnyrn (oTkasa B NpeaoCTaBfeHUun MyHULMnanbHOW
ycnyru).

43. Ecnu npoekT [OOKyMeHTa, YyKasaHHOro B nyHKTe 41 agMWHUCTPATUBHOIO
pernameHTa, He  COOTBETCTBYT  AEWCTBYIOLWEMY  3aKOHOA4AaTenbCTBY, [MaBa
AOMUHUCTpaUMK BO3BpaLLaeT €ero cneunanucty, MOAroTOBUBLUEMY MPOEKT, AN
npvBeAEeHNs ero B COOTBETCTBUE C TpeboBaHNAMMN AENCTBYIOLLErO 3aKkoHOo4aTeNbCTBA C
yKasaHueM npuynHbl Bo3Bpara.

44. B cnyyae COOTBETCTBUA NpPOEKTa [OOKYMEHTa, YKasaHHOro B MyHKTe
41 aAMWUHUCTPATUBHOIO  perraMmeHTa, [AeWCTBYHOLWEMY  3aKoHoOaTernbCTBY rnasa
AOMUHUCTpaUnK:

1) noanuceiBaeT NpOeKT AOKYMEHTa, YKa3aHHoro B NyHKTE
41 agMUHNCTPATUBHOIO perfnameHTa;

2) nepepfaeT OOKYMEHT M [eno 3asdABuTens cneuuanucty, OTBETCTBEHHOMY 3a
Bbl4ayy AOKYMEHTOB.

45. Pe3ynbTaToM UCMNOSIHEHUA aAMUHUCTPATUBHOM  npouenypbl  sBndeTcs
NpuHATME  peweHna o npegoctasBneHnn (o6 oTkase B NpeaocTaBreHun)
MyHMUMNANbHOW yCnyru n nepegada ogHOro U3 cnegyowmx JOKyMEeHTOB:

npoekTa cornaweHuns o6 ycTaHOBNEHUN CEPBUTYTA;

yBEIOMSIEHUA O BO3MOXHOCTU 3aKnioveHus cornawleHns o6 ycTtaHOoBreHUu
CepBUTyTa B NPEASIOXKEHHbIX 3adBUTENEM rpaHmLax;

NpeasioXeHns O 3aKrnyYeHUn cornaweHna o6 yCTaHOBNEHUN CepBUTYTa B UHbIX
rpaHMuax C MpUNOXEHWEM CXEeMbl rpaHWUL, CepBUTYTa Ha KagacTpoBOM MiaHe
TeppuTopuu;

peweHne 06 OTKka3e B YCTAHOBMEHUW CepPBUTYTA, a TaKkKe [ena 3asBuTens,
crneumanucty, OoTBETCTBEHHOMY 3a Bblayy LOKYMEHTOB.

46. MakcumanbHbIi  CPOK  UCMNOMHEHUA  aAMUHUCTPATMBHbLIX  AENCTBUM
coctaBnsetr 60 MUHYT.

MakcumarnbHbIA CPOK MCMOMHEHNUST aAMUHUCTPaTUBHOWM NpoLeaypbl cocTaBnsaeT 5
KaneHgapHbIX AHEWN.

47. OcHoBaHMeM ANA Hadvana npouegypbl Bblgadn OOKYMEHTOB SIBNSiETCS
nonyyeHve crneuvannucTtoM, OTBETCTBEHHbIM 3a Bbldayy [OOKYMEHTOB, AOKYMEHTA,
YKa3aHHOro B NyHKTe 45 agMUHUCTPATUBHOIO pernameHTa, u gena 3asasButens.

48. Cneumanuct, OTBETCTBEHHLIN 3a Bblga4dyy AOKYMEHTOB, B 3aBMCUMMOCTM OT
cnocoba nony4vyeHns pedynbTaToB MyHULMNANbHOW YCyri, n3bpaHHOro 3asiBUTENEM:

1) peructpupyeT OOKYMEHT O npegoctaeneHum (06  oTkaze B
npeaocTaBneHnn) MyHuuunanoHon ycnyrm B XKypHane perumctpaumm  ucxogsiuen
KOppeCcnoHAEHUMN, NPOEKT cornaweHna o6 yCTaHOBMEHUU CepBUTYyTa 3aBepseT
neyaTbo AOQMUHUCTPaALNK;

2) yBegomnseT 3aaBuTenss 00  OKOHYaHMM  Xoda  NpeaocTaBneHud
MYHMUMNANbLHOW YCNyrn NOCPeAcTBOM HanpaBfeHust 3asBuTento NbbiM n3 cnocoboB
(TenecoH, dakc wnM  NOCPencTBOM OTNPaBKM COOTBETCTBYIOLLEro craTtyca B
pernoHanbHy0 MHGPOPMaLMOHHYI0 cuctemy «EauHbIn noptan Koctpomckon obnactuy),
YKa3aHHbIX B 3asiBNieHUy;

3) BpyyaeT nnMbo HanpasnseT 3asBuTento (N0 NOMTOBOMY aZpecy 3asBuTens), 3a
NCKINIOYEHNEM Cry4dasi, YKa3aHHOro B MOAMYHKTE 5 HaCcTosAWero nyHKTa, OauH u3
crneayroLwmnx A0KYMEHTOB:

3 9Kk3emnngpa  npoekTa cornaweHns 06  yCTaHOBNEHUM  CepBUTYTA,
NoANMCaHHOro CO CTOPOHbI AOMUHUCTPaLNK;

yBEAOMSIEHNE O BO3MOXHOCTM 3aKNOYEeHUs cornawieHns o6 ycTaHOBMEeHUU
cepBUTyTa B NPEASIOXKEHHbIX 3asiBUTENEM rpaHuLax;



npeanioxXeHne o 3aknyeHnn cornaweHns o6 yCTaHOBNEHUN CepBUTYTA B MHbIX
rpaHvuax Cc MpuUroXeHNWeM CXeMbl rpaHuy, CepBUTYTa Ha KadacTpoBOM MraHe
Tepputopuu;

pelleHne 06 oTKase B YCTaHOBMEHUU CEPBUTYTA.

4) nepepaet geno cneuwanucty, OTBETCTBEHHOMY 3a [enonpou3BoaCcTBO, A1
nocrneayLlen ero perncTpaumm 1 nepegayn B apxms,;

5) nepepaeT OAMH M3 OOKYMEHTOB, YKas3aHHbIX B MOAMNYHKTe 3 HaCTosLero
MyHKTa, B YCTAHOBMEHHOM nopsgke B MOL| B cnyvyae usbsBrneHus XenaHna sasasutens
nonyyYnTb pesynbTaTt npegoctasneHna ycnyrm Yepes MoLl; cneunanuct MOL BpydaeT
3a8BUTENI0 COOTBETCTBYIOLLNA JOKYMEHT.

49. Pe3ynbTaTOM WCMNOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNAeTCs
BpyYeHMe 3asBUTENIO OAHOMO M3 [AOKYMEHTOB, YKasdaHHbIX B MOAMYHKTE 3 MyHKTa
48 aAMWUHNCTPATUBHOIO pernamMeHTa, JIM4YHO nnbo HanpaeneHue ero Mno4YTOBbIM
OTnpaBneHnemM ¢ yBeJOMNeHneM O LOCTaBKe.

50. MakcmanbHbIM  CPOK  UCMOSIHEHUST  aAMUHUCTPATUBHBIX  OEACTBUN
coctaBsnset 30 MUHYT.

MakcumMarsnbHbIA CPOK UCMONTHEHUS aAMUHUCTPATUBHOW NpoLeaypbl COCTaBMsET:

B Criyyae Bblgaudn (HanpaBrieHus) JOKYMEHTOB, yKasaHHbIX B ab3auax TpeTbeMm-
NATOM NMOANyHKTa 3 nyHKTa 48 agMUHUCTPATUBHOIO perfamMeHTa, a Takke npoekTa
cornaweHunsa (B cny4ae yCTaHOBSIEHUS CepBUTYTa B OTHOLUEHUW BCEro 3eMerbHOro
yyacTKa, a Takke B criydae, npeaycMoTpeHHOM MyHKTOM 4 ctatbu 39.25 3emernbHoro
Kogekca Poccunckon ®egepaunn) - 2 kaneHgapHbIX AHS;

B cnyyae Bblgauu (HanpaBneHus) cornallieHns 06 yCTaHOBIEHUN
cepBuUTyTa (€ECNM CEPBUTYT YCTaHABNMBAETCHA B OTHOLLUEHWUM YacTu 3eMefbHOro yyacTka,
3a UCKNOYEHWeM cny4yasi, npegyCMOTPEHHOro MyHKTOM 4 ctatbn 39.25 3emernbHoOro
kogekca Poccuinckon ®epepaummn) - 30 gHenM CO OHA NpeacTaBneHust 3asiBUTENEM
B AOMUHUCTPAUMIO YBEAOMIEHNA O [OCyAapCTBEHHOM KadacTpOBOM Yy4yeTe 4acTemn
3eMefbHbIX Y4aCTKOB.

51. 3aaBuTtenb, KOTOPOMY HanpasfeHO YBeAOMSIEHME O BO3MOXHOCTU
3aKkniYeHns cornaweHns o6 yCTaHOBMEHUW CcepBUTyTa WNU  NpeanoXxeHue o
3aKnYeHn  cornaweHnss o6  YyCTaHOBIEHMM CepBUTYTA B  WHbIX rpaHuuax,
obecneunBaet npoBegeHne paboT, B pe3ynbrate KOTOpbiXx obecneunBaeTcs
noarotToBka [OOKYMEHTOB, cogepXawmx Heobxogaumble ANs  OCYLEeCTBMEeHUs
rocy4apCTBEHHOro KagacTpOBOro yyeTa CBELEHMS O 4YacTuM 3eMeNbHOro y4vactka, B
OTHOLLEHMM KOTOPOW yCTaHaBNUBaEeTCs CepBUTYT, U obpallaeTca 3a OCyLeCTBEHNEM
rocy4apCTBEHHOINo KagacTpPOBOro yyeTa yKas3aHHOM 4acTu 3eMefnbHOro yyacTka, 3a
NCKMIOYEHMEM CrlydaeB YCTaAHOBIIEHUS CEPBUTYTA B OTHOLUEHMUM BCEro 3eMeSIbHOro
yyacTKa, a Takke CcrydaeB, NpeayCMOTPEHHbIX NyHKTOM 4 ctatbu 39.25 3emenbHOoro
Kogekca Poccuickon ®eagepaunn.

Paspen 4. NMopsaaok n popmbl KOHTpoONA
3a npegocTaBfieHUEeM MyHULMNANbLHOWU yCNyru

52. Tekywmn KOHTpPONb COOGNIOAEHNA U UCMONHEHUS OTBETCTBEHHbLIMU
AOSDKHOCTHBIMY NULamn AaMUHUCTPaL MK NONOXEHUA aaMUHUCTPATUBHOIO pernamMmeHTa
MW  MHbIX HOPMaTUBHbLIX MPABOBbIX aKTOB, YCTaHaBnuBawwux TpeboBaHus K
NpegoCTaBNeHno  MyHMuMnanbHoOW  ycnyrm  (ganee —  TEKYLWWMW  KOHTPOIb),
OCyLLecTBNAeTCs rnaso AOMUHUCTPaAUUK, a B Nepuos ero OTCyTCTBUSA UCMOMHSAOLWNM
06s13aHHOCTM rnaBbl AQMUHUCTPaLNN.

53. TekyWnn KOHTPONb OCYLLECTBNAETCH NyTeM NpoBeAeHUs NPOBEPOK C Lenbio
BbISIBIEHNA W YCTPaHEHUs HapylweHWn npaB 3asiBUTEnen, a TakKkKe WUHbIX
3aMHTEPECOBaHHbIX NUL, (rpaxgaH, ux obbeaAMHEeHUn N opraHuM3auuin, YbM npasa U
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3aKOHHblE MHTEPECHI HAapYyLUEeHbI NpU NpeoCcTaBNeHnn MyHUUunanbHon ycnyru) (ganee
— 3aMHTepecoBaHHble nuua), PacCMOTPEeHWd, MoAroTOBKUM OTBETOB Ha obpalleHus
3asBUTENEN N 3aUHTEPECOBAHHbIX JTULL.

54. TMpoBepkn MOryT OblTb MNMAHOBLIMA - OCYLIECTBASATbCA Ha OCHOBaHWUU
nporpaMm MpPOBEPOK - W BHenmnaHoBbiMu. [lpn npoBedeHUM MPOBEPKM MOTyT
paccMmaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpedoCTaBfeHneM MyHULMNAnsHOM
YCIyr - KOMMNJIEKCHbIE MPOBEPKU, UNN OTAENbHbIE BOMPOCHI - TEMaTUYeCKUe NPOBEPKMU.

BHennaHoBas npoBepka MpoBOAUTCSA B CBA3WM C KOHKPETHbIM obpalieHnem
3asBuTENs, NOCTynneHneMm uHOopMaLMM OT 3aMHTEPECOBaHHbIX JUL, O HapyLleHun
AEeNCTBYIOLLEro 3aKkoHo4aTeNbCTBa Npy NpeaocTaBneHn MyHUUUNansHOM yCryri.

55. KoHTpornb 3a MOMHOTOM M KayeCcTBOM MNpefoCTaBfeHUs MyHUUMNansHOM
ycnyru Bkniovaet B cebs:

npoBeaeHne cnyxebHbix MPOBEPOK B Crydae NOCTynneHus xanob Ha aencresns
(bespenicTBME) LOMKHOCTHOrO Nuua Npy NpeaocTaBneHn MyHULMNanbLHOW yenyru;

BbIIBIeHWE W YCTpPaHEeHWe HapyleHun npaB rpaxaaH, puandeckux v,
NHOUBMAYanbHbIX NpeanpuHUMaTenen.

56. [1na nposeaeHnsa NpoBepKM (hopMupyeTcst KOMUCCUSA, OeATENbHOCTb KOTOPOW
OCYLLIeCTBNAETCA B COOTBETCTBUM C NNaHOM npoBeaeHust npoBepkn. CoctaB KoMmumccum
W NnaH npoBefeHUs MNPOBEPKN YTBEpXAaktTCs NOCTaHOBEHMEM ALMUHUCTPaUUWN.
PesynbTatbl 0eATENIbHOCTU KOMUCCUM OCOPMAIAITCA B BUAE CNpaBKu, B KOTOPOM
OTMeYaloTCs BbISBMEHHbIE HEeLOCTaTKM U NpeaniokeHus no ux ycrtpaHeHuto. Cnpaska
noanucbiBaeTcs npeaceaartenemMm KOMMCCUu.

57. lMepcoHanbHas OTBETCTBEHHOCTb AOJTDKHOCTHbIX
nvy, AODMYHUCTPaUMN 3aKpennsaeTcs B UX AOSMKHOCTHBIX perfiaMeHTax B COOTBETCTBUN C
TpeboBaHUAMM 3aKOHOAATENLCTBA.

58. [OmKHOCTHbIE nuua AaMMHUCTpauum B cnyyae HeHaanexawmx
npegocTaBneHns  MyHUUMNanbHOW  ycnyri  u - (MNW)  UCMOMHEHUs  Criy>KebHbIX
00s13aHHOCTEN, COBEpPLUEHMST MNPOTMBOMPABHbLIX OeucTBuin  (6e3gencTend) npwu
npoBegeHM NPOBEPKN HECYT OTBETCTBEHHOCTb B COOTBETCTBMU C 3aKOHOOATENbCTBOM
Poccuinckon ®enepaunn.

59.AOMMHUCTpauns BegeT Yy4eT CcrnydyaeB  HeHagnexawlero  MUCNOSIHEeHUs
AOIMKHOCTHBIMM  NULAMK  CRY>XKEeOHbIX 0643aHHOCTEN, NPOBOAUT COOTBETCTBYHOLLME
cnyxebHble MpoBEPKM U MNPUHMMAET B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon denepaunm mepbl B OTHOLLEHUM TaKUX OOSMKHOCTHbIX AL,

60. MNpaxgaHe, ux obbeaVHEHWA M OpraHu3auuuM BnpaBe oOpaTUTbCH YCTHO,
HanpaBuTb obpalleHne B NMCbMEHHON bopme unm B hopme 3MEKTPOHHOrO AOKYyMEHTA
B agpec rnasbl AOMUHUCTPaLMM C Npocbbor O NpoBeAEeHUM NPOBEPKU COBMOAEeHUS n
NCMNOJSTHEHNA HOPMAaTMBHbLIX NpaBoBbIX akToB Poccuinckon depepaumm n Koctpomckon
obnactn, nNONOXeHWn  agMUHUCTPATMBHOIO  perflaMmeHTa,  yCTaHaBMMBaoLWMX
TpeboBaHUA K NONHOTE N Ka4YeCTBY NpeaoCTaBNEHNA MyHMLMNANbHON YCNyru, B Cnyyae
npegnonaraemMoro HapyweHus npaB M 3aKOHHbIX WHTEPEeCOB Mpu MnpeaocTaBieHun
MYHULMNANbHON YCNyriu.

O6palueHune 3anHTEpPECOBaHHbIX nuu, nocTynuBeLlee
B AOMUHUCTpaumio, paccmatpuBaeTcsa B TedeHne 30 gHen co gHs ero pernctpauun. O
pesynbTatax paccMoOTpeHus obpalleHus He no3gHee [AHA, cnegylowero 3a OHeEM
NPUHATUSA peLlleHnsi, OaeTCs MUCbMEHHbIN OTBET, KOTOPbIM MOXeT ObiTb HanpasreH
3aka3HblM MOYTOBbLIM OTMPABEHNEM MO NOYTOBOMY apecy, ykazaHHOMY B obpalleHuu,
nyTem BpyyYeHUa obpaTuBLUEMYCS NULY WAW €ero YNOMHOMOYEHHOMY NpeacTaBUTENO
NNYHO NOA pacnucky Unu B hopMe 3NEKTPOHHOrO AOKYMEHTA Ha agpec 31EeKTPOHHOM
noyTbl obpaTmBLLErocsa nuua.

XKanoba 3asBuTensa paccmaTpuBaeTcs B NOpsiAKke, yCTaHOBNEHHOM pasgenom 5
afMVHUCTPaTUBHOIO perrnameHTa.



Pazgen 5. locynebHbIN (BHeCcyaeOHbIN) nopsaaok
obGxanoBaHusA
pelieHun n aencTtemn (6esgencTBmA) opraHa,
npeaocTaBnAOLWEro MyHMuunanbHyo ycnyry
MHOroyHKLMOHaNbLHOro LeHTpa, opraHuM3sauumn, npuBrneKaeMbIx
MHOroyHKLUMOHaNbHbLIMU LIeHTPaMu Ans peanu3auum cBomux
dyHKUMN B cooTBeTCTBUU C PepeparnbHbIM 3aKOHOM OT
27.07.2010 Ne 210-93 «O06 opraHuM3auum npenoctaBrieHUsA
rocyfapCTBeHHbIX U MyHUUMUNANbHbIX YCNyr

61. 3asBuTenn uUMeKT npaBO Ha obXanoBaHue, ocnapuvBaHue peLLeHUn,
pencteun (6esgenctems) AamuHuctpauum, MOL, opraHmsaumin, npusnekaemblix ML
ANg peanu3aumMm CBOMX (PyHKUMn B cooTBeTCcTBMM C PepepanbHbiM 3aKOHOM OT
27.07.2010 Ne210-®3 «O6 opraHM3aumm nNpenocTaBreHNs rOCYAAPCTBEHHbIX U
MyHMUMNAnNbHbIX yCryr» (ganee — npuBNEKaemble OpraHusauun), a Takke uX
AOIMKHOCTHBIX UL, MYHMUMMANbHbIX CryXawmx, paboTHUKOB Npu nNpegocTaBrieHnn
MyHuUMnanbHon ycnyru B cyaebHom unu B gocyaebHom (BHecynebHoOM) nopsagke.

62. ObxxanoBaHune pelueHnn n genctenn (6esgencrems) AgMmmHmnctpaumm, MoL,
AOSDKHOCTHOro  nvua AgMUHUCTpauuuM, wnn  pabotHnka MOLU, myHuuunaneHoro
cnyxawiero AgMUHUCTpaumm nnbo npuBrnekaeMom opraHusaumm, paboTHMKa
NpvBNEeKaeMon opraHuM3auuMmM npu MpeaocTaBfieHnM  MYyHUMUMMANbHOW  yCcnyru B
pocynebHom (BHecyoebHOM) nopsigke He nuwaeT MX npaBa Ha ocnapuBaHue
yKasaHHbIX peleHnn, gencteun (besgenctans) B cygebHom nopsigke.

63. 3asBuTenb MOXeT obpaTuTbCsa C Xanobow, B TOM 4ucne B CreayrLlmx
crny4asix:

1) HapylweHue cpoka perucTpaumm 3anpoca 3asiBUTend o npegocTaBrieHuu
MYHMUMNANbLHOW yCnyrn, B TOM YMcCne 3anpoca O NpeaoCTaBreHnn HECKOSbKUX U (Mnn)
MyHMUMNANbHbIX YCNYr NpU O4HOKPaTHOM obpalleHun 3asBuTens;

2) HapylleHne cpoka npeaocTaBneHns MyHuumMnanbHoOW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHMe 3asBUTENEM PELUEHUN U OENCTBUN
(6e3pencteus) MoLl, paboTHuka MOLL BoaMmoxHO B crydae, ecnv Ha MOLL, pelweHns n
pencteus  (6e3pgencTBme)  KOToporo  obkanyktTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNeHNo  MyHUUMNAnNbHOM ycnyrm B NONHOM obbeme B nopsake,
yCTaHOBIIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon denepauuu;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEaYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbIMW akTamyn Poccuirckon Pegepaumn, HOpMaTMBHbIMM MPAaABOBbLIMU aKTamMu
Koctpomckon obnactv, MyHuuunanbHbIMU NPaBOBbIMM akTaMu O5is1 NpefoCTaBneHus
MYHULMNANbHOWN yCnyru;

4) oTka3 B npueme [OKYMEHTOB, MpPedoCTaBNEHWE KOTOPbIX MPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMaATUBHBIMU
npaBoBbIMK akTamu Koctpomckon obnactun, MyHMUMNanbHbIMU NMPaBoOBbIMWU akTaMm Ans
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

5) oTka3 B npefoCTaBneHMM MyHULMNANbHOW YCyrn, ecnmn OCHOBaHNS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHLIMKM MpaBoOBbIMW akTamu Poccuiickon deagepaumn, 3akoHamMu U
WHBIMW HOPMAaTMBHbIMU NpaBoBbIMKN akTamu KocTpomckon obnactv, MyHUUMNanbHbIMM
npaBoBbIMK akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pelwieHnn n gencteun (6esgenctend) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnn Ha M®L|, peweHns n gencteuna (6es3gencrTeme) KOTOporo odxanyTtcs,



BO3M0OXeHa (PYHKLMSA NO NPeaoCTaBAEHNI0 MyHULMNANbHOW yCryrn B NOsIHOM obbeme
B NoOpsKe, YCTaHOBIEHHOM 3akoHogaTenbcTBoM Poccuiickon Pepepaumm;

6) TpeboBaHve C 3asBUTENA MNpU NPEOOCTaBMEHUN MYHULUMNANbHOW YCRyrn
nnatbl, He MpeayCMOTPEHHOM HOPMATMBHbIMM MpaBoBbLIMW akTamu Poccuinckon
depepaumm,  HOpMaTMBHbIMM  nNpaBoBbiMM  aktamu  KocTpomckonm — obnactw,
MyHMLUMNANbHbIMU NPABOBbLIMU aKkTamu;

7) oTkas AOMUHUCTpauUuMK,  OOSMKHOCTHOro  nuua AgMmuHuctpaumn, MOL,
paboTHMka M®L|, npuBnekaembix opraHuMsaumn Unu ux paboTHUKOB B UCMpaBrEHUN
AONYLLEHHbIX UMW OnevaTtok M owunboK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBreHus
MyHMUMNANbHOW YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOro Cpoka TakuxX
ucnpaeneHnn. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n gencreun (6esgencteunsa) MOL, pabotHuka ML BO3MOXHO B
cnyyae, ecnn Ha MO®L, peweHna n gencrteusa (6esgencrTeme) KOTOporo obxanyoTces,
BO3M0OXeHa (PyHKUMS Mo NpefoCTaBneHno MyHUUUNansHOM yernyri B NoSIHOM obbeme B
nopsgke, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumu;

8) HapylweHue cpoka unu nopsiaka Bblgayn OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHMe nNpefoCTaBfeHnMs  MYHUUMNAnbHOW  YCIyru, ecnu
OCHOBaHWA TMPUOCTaAHOBIIEHUST HEe nNpeayCMOTPeHbl deaeparibHbIMU - 3aKOHaMn U
NPUHATBIMU B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMm U UHBIMWU HOPMATUBHBIMW MPaABOBLIMW aKTaMu
Koctpomckonn obnactu. B  ykaszaHHOM cnyyae pgocyaebHoe  (BHecynebHoe)
obxanoBaHue 3asBuTenemMm peweHun n gencteun (besgenctena) MOLL, paboTHuka
M®L] BoamoxHO B crniydyae, ecnn Ha MOLU, peweHusa u pgencreua (6esgencreue)
KOTOPOro obGxanyrTcd, BO3foXeHa (YHKUMSA MO NpefoCTaBfiEHUIO MyHUUMNANbHON
ycnyrm B nNosiHOM obbemMe B nNopsgke, YCTaHOBIIEHHOM  3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunn.

64. Xanoba nogaeTcsa B NUCbMEHHOW opme Ha OymakHOM HocuTene, B
anekTpoHHon opme B AgmuHucTpauuio, MOL, nmbo B opraH, SABNAKOWMNCA
yuypeautenem MOL (ganee - yupeautens MOL), a Takke B npuBnekaemble
opraHusauuu. XKanobbl Ha peLueHns n AencTens (6espencTBue)
pykoBoantena AOQMUHUCTPaLMN pacCMaTpmBaloTCS HenocpeacTBEHHO
pykoBogutenem AgMmuHuctpauun. XXanobbl Ha pewweHus u gencteus (6esgencreuve)
pabotHmka MOLU nogattca pykoBogutento atoro MOLl. XKanobbl Ha pelueHnsa wu
aencteus (6esgencteme) MOLL nogatotca yupeautento MOL nnn 4omKHOCTHOMY nvuy,
YNONMHOMOYEHHOMY  HOPMaTUBHbIM  MpPaBOBbIM  akToM  cybbekta  Poccunckon
depepaummn. XKanobbl Ha peweHns u  pgencteua  (6esgencrteve) pabOTHUMKOB
npvBreKkaeMblX OpraHnM3auunin NogarnTCs PYKOBOAUTENAM 3TUX OpraHu3aumn.

65. Xanoba Ha peweHna u pgencteua (besgencTene) AOMUHUCTPALUM,
AOMKHOCTHOIO nvua AoQMUHUCTpauUmn, MYHULMNANbHOMO cnyxatiero,
pykoBoguTensa AOMUHUCTpaUuK, MOXeT ObiTb HanpasfeHa no noyte, yepes MoL|, ¢
ncnonb3osaHnem cetn  «MHTepHeT», oduumanbHOro  canMta AgMUHUCTPaLUN,
degepanbHON  rocygapCTBEHHONW MHGOPMAUMOHHOM cuctembl «EAMHBING  nopTan
rOCy4apCTBEHHbIX W  MyHMUMMAnbHbIX ycnyr (pyHKumMi)» nubo  pernoHanbHOu
NHOPMaUNOHHOM cucTeMbl «EamHbIn nopTan KocTpoMckon obrnactny, a Takke MoXeT
ObITb NPUHATA NPY NMNYHOM MpUEME 3asiBUTENS.

XKanoba Ha pelwweHna un gencteusa (besgenctane) MOLL, pabotHnka MOL| moxeT
OblTb HanpaBneHa no no4yte, C Ucnonb3oBaHMeM cetTun «/HTepHeT», odumumnanbHoro
canta MOLU, depepanbHon rocygapCTtBEHHON MHMOPMALMOHHON cUcTeMbl «EOUHBLIN
nopTan rocyaAapCTBEHHbIX U MyHULMNAnNbHbIX YCnyr (PyHKUnn)» nnbo pernoHanbHOn
NHOpPMaUNOHHOM cucTembl «EamHbI nopTan KocTpomMmckon obnactny, a Takke MOXeT
ObITb NPUHATA NPY NMNYHOM MpUEME 3asiBUTENS.



Xanoba Ha pelwweHua n gencteus (6e3genctene) NpyBrnekaemMbiX OpraHm3auunin,
a Takke Ux paboTHMKOB MOXeT BbITb HanpasreHa Mo fnoyTe, C UCMNOMb30BaHNEM CETU
«MHTEepHeTY, omumanbHbIX canToB 3TUX opraHusaumn, deaepanbHOn
rocyfapcTBeHHOW MHAOPMAaLMOHHON cucTeMbl «EAWHBLIA nopTan rocygapCTBEHHbIX Y
MyHUUMNANbHbIX YCryr (YHKUMA)» nMBo pernoHanbHOW MHOPMALMOHHON CUCTEMbI
«EamHbin noptan Koctpomckon obnactuy», a Takke MOXeT OblTb NPUHATA NpU AIMYHOM
npueme 3asaBuTeEnNs.

66. Kanoba gomkHa cogepxarb:

1) HaumeHoBaHWe AgQMUHUCTPaLUNN, npeaocTaBNAlLWEro MYHULMNANbHYO
yCnyry, OOJDKHOCTHOro nvua AOMUHUCTpauUMn, NpedoCcTaBnSAlLWEero MyHUUUNanbHYy
ycnyry, nubo MyHuumnanbHoro cnyxauwero, M®L, ero pykosBogutens u (unwu)
paboTHMKA, NPUBIIEKAEMbIX OpraHu3auumn, MUx pykoBogutTenem u (mnu) paboTHUKOB,
pelleHns n gencteums (6esgenctane) KOTopbIx 06XKanyTCs;

2) hammnuio, M4, OT4YECTBO (MOCneaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENS - pmnsnyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXoXOeHns 3aaBUTENS - IOPUAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MpY HanNn4Mmn) n NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBefeHuns 00 obxanyemblx peLleHnax n OEeNCTBUSX
(6e3pencTBun) AODMUHUCTPaUUK,  MPEAOCTaBMASOWEro  MyHUUMNANbHYHO  yCnyry,
AOIMKHOCTHOMO Nmua AOMUHUCTPaLMK, NPefoCTaBnslWero MyHUUMNAnbHYK yCnyry,
nmbo  MyHuMumnanbHoro cnyxawero, M®L, pabotHnka MOL, npuBnekaembix
opraHusauuu, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb He COrfaceH C peLleHnem u
aenctemem (6esgencremem) AOMUHUCTPAUUKM, OOMMKHOCTHOrO nuua AgMUHUCTpaumu,
nmbo  MyHuMumnanbHoro cnyxawero, M®L, pabotHnka MOL, npuBnekaembix
opraHusauum, nx paboTHMKOB.

67. Npn paccmoTpeHum xanobbl 3assBUTENb UMEET NPaBo:

1) npeacTaBnsATb 4OKYMEHThI (MX KONUK), NoaTBEPXKAAKoLWNE OBOAbI 3asBUTENS,
nnbo obpawatbca ¢ npocbbor 06 Mx uctpedboBaHMN, B TOM YUCNE B INIEKTPOHHOM
popme;

2) 3HAaKOMUTbLCA C JOKYMEHTaMu U MaTepuanamMmu, KacarLwmMMncs pacCMOTPEHUS
Xanobbl, ecnv 3To He 3aTparnBaeT nNpasa, CBOOOAbI N 3aKOHHbIE NHTEPECHI APYruX NuL,
M ecnu B YKasaHHbIX [OOKYMEHTax W MaTtepuanax He coAaepxaTcs CBefeHus,
COCTaBfiAOWME TOCYLAPCTBEHHYIO UMW UHYK OXpaHdemyk denepanbHbiM 3aKOHOM
TanHy;

3) nonyyaTb B MUCbMEHHOW (POPME U MO KEMaHWUIO 3asBUTENS B 3NEKTPOHHON
dopMe OTBET MO CyLLECTBY NOCTaBMEHHbIX B Xanobe BONpOCOB.;

4) obpaLlaTbCca ¢ 3asBfieHMEM O NpeKkpaLleHUM pacCMOTPEHMUS Xanoobl.

68. >Kanob6a, noctynuBwasa B AamuHuctpauuto, MOLU, yupeautenio MOL,
npuBneKaemMmble oOpraHM3aunm MOAJSIEXUT PaACCMOTPEHUID B TeyeHue nATHaguatm
pabounx OHEM CO [OHA ee peructpaumm, a B cnydae obGxanoBaHus
oTkasa AgMuHucTpaumm, M®L|, npuenekaemMon opraHusaumm B npuemMe LOKYMEHTOB Y
3aaBuTtena nNubo B UCMpaBfeHUU LOMYLIEHHbIX OnevYaTtok M OWuboK unm B cnydae
obanoBaHusi HapyleHNa YCTaHOBIIEHHOIO CpPOKa TaKMX WCMpPaBfieHUA - B TeYeHue
NSt paboynx gHEN Co AHS ee permcTpaumm.

69. OcHoBaHMs ANsa NPUOCTAHOBMNEHUS PACCMOTPEHUS Kanobbl OTCYTCTBYHOT.

70. OTtBeT Ha xanoby He paeTcs B cCrydvasix, ecnnm B Hen (ykasblBaloTcH
OCHOBaHWS,  YCTAHOBJIEHHblE  COOTBETCTBYKLLMM  HOPMATUBHbIM  MPaBOBbLIM
akToM AAMUHUCTpaLMK):

1) He ykasaHbl (hamunus 3asaBuTend, HanpasmBlLLero xanoby, u agpec, no
KOTOpPOMY OOSmKeH ObiTb HanpaBfieH OTBET;



2) cogepxaTca HeueH3ypHble B0 OCKOpPOMTENbHbIE BbIPAXEHUS, Yrpo3bl
XWU3HW, 300POBbI0 M MMYLLECTBY AOSMKHOCTHOIO fvua, a Takke YfeHOB ero cembi
(kanoba octaeTca 6e3 oTBeTa No CyLeCcTBY NOCTABMEHHbLIX B HEN BONPOCOB, NPU 3TOM
3aaBUTENtO, HanpasusLieMy  >xanoby, coobLaeTcs o] HeJoMnyCTUMOCTH
3noynoTtpebneHns npaBom);

3) TEKCT He nogaaeTcs NpoYTeHMo (kanoba He NOANEXUT PACCMOTPEHUIO, O YEM
B TeYeHWe Tpex AHEW CO AHS perncrpauumn coobliaeTcs 3aaBUTENO, HamnpaBuBLUEMY
Xanoby, ecnu ero ammnnusa 1 agpec NoAJaAKTCA NPOYTEHNIO);

4) coOepXuTtcs BOMPOC, Ha KOTOPbIA 3adABUTENIO HEOOHOKpaTHO [daBannucb
NMMCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3U C paHee HarnpasnseMbiMu xanobamu, v npu
3TOM B Xanobe He nNpuMBOAATCA HOBble [JOBOAbI WM obcToATENbCTBA.
Pykosoantens AamuHuctpauum, MOL, yupegmutens MOLL, npuBnekaemon opraHmsaumm
BrpaBe NPUHSATb pelleHne o 6e30CHOBaTENbHOCTN OYepeaHOM Xanobbl 1 npekpalleHum
nepernuckx ¢ 3asBuTenem No JaHHOMY BOMPOCY MpU YCIOBUK, YTO yKasaHHas xanoba u
paHee Hanpasnsemble Xanobbl HanpaBnsAnUCb B OAWH U TOT X€ roCyAapCTBEHHbIV
opraH unM OOHOMY W TOMY e [AOSMKHOCTHOMY numuy. O gaHHOM  pelueHun
yBeAOMMAEeTCS 3asBUTENb, HanpasMBLUNI Xanooby.

71. lNo pesynbTatam pacCMOTPEHUS xanobbl NPMHMUMAETCA O4HO U3 CrieayrLmx
peLleHni:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (popme OTMeEHbl MNPUHATOro
peLleHns, ucnpasneHnsa OonyLeHHbIX oneyaTok U OoWKnbOK B Bbl4aHHbIX B pe3yrnbTaTte
npeaocTaBneHna  MyHUMUMNAnNbHOW  YCNyrM [OOKyMeHTaX, BoO3BpaTta 3asdBUTESO
AEHEeXHbIX CpeacTs, B3MMaHMe KOTOpPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMWU akTamn Poccuinckon Pegepauuun, HOpMaTMBHbIMKM MNPaABOBbIMU aKTaMu
KocTtpomckon obnactun, MyHUuunanbHbIMM HOPMaTUBHLIMW akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

72. He nosgHee AOHA, cneaylowero 3a AHEM NPUHATUS PeELLEHUs, 3asBUTENO B
NMMCbMEHHON dOpMeE W MO KenaHu 3asiBUTENS B 3NeKTPOHHOW bopMe HanpasnseTcd
MOTMBUPOBAaHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS Xanoobl.

73. B cnyyae ycTaHOBNeHMs B X04e WM NO pesynbTaTaM pPacCMOTPEHUS
Xanobbl NpM3HAKOB CcOCTaBa aAMUHUCTPATUBHOIO NPaBoOHapYyLUEHUS UNW NPECTYNeHns
AOIMKHOCTHOE NUUOo, paboTHUK, Ha4eneHHbIEe NOSTHOMOYNSMI MO PACCMOTPEHMIO XKanoob,
He3amMeMTenbHO HanpaBndeT UMeKLMecs Matepuansl B OpraHbl NMpoKypaTypbl U B
OpraHbl,  YMOSTHOMOYEHHble  COCTaBMATb  MNPOTOKOMNbl 006  aAMUHUCTPATUBHbIX
NpaBOHApPyLEHMAX B COOTBETCTBMM C HOPMAaTMBHbIMW  MPaBOBbIMW  aKTaMu
KocTpomckon obnactun, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu.

MpunoxeHne Ne 1

K aOMUHUCTPATMBHOMY pernameHTy

npegocTaBneHns agmumHmucTpaumen OKTabpbCKoro
MyHuUMNanbHoro panoHa Koctpomckon obnactu
MYHULMMNANbHON YCNYry No 3akNio4YeHWIO CornalleHms
006 ycTaHOBMEHUM CEPBUTYTA B OTHOLLEHUM
3eMernbHbIX Y4aCTKOB, HAXOOALLMXCS

B MyHMLMNANbHON COGCTBEHHOCTH,

N 3eMerbHbIX y4aCcTKOB, rocyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOpLIE HE pasrpaHuyeHa

UHcpopmauunn



O MeCTe HaxoXAeHus, cnpaBoYHbIX TenedoHax, rpaduke

paboTbl, agpecax ouumnanbHbIX cauToB B ceTn UHTepHerT,

agpecax 3NfIeKTPOHHOMU No4YTbl AgMuUHUcTpaum n MoL|

Ne HanmeHoBaHne opraHa wmecTHoro |Agpec CnpaBsouyHble | Agpec
n/n | camoynpaBneHus, yyYpexaeHus, | MeCTOHaxoXxaeHus |TenedoHbl | UHTepHeT-
opraHmsauuu canta/
9IEKTPOHHOM
NoYThl
AOMUHUCTpaums ceno (49451)
OkTabpbckoro MyHuUuunaneHoro | borosaposo, ynuua 2-12-83
panoHa Koctpomckon obnactu Mo6enbl, opom 37
YnpaesneHne  ®epepanbHoun |nocenok  Boxma, | (49450)
Cny>X0bl rocygapcrteeHHomn | ynvua CoseTckas, | 2-14-30
perucrpauuu, KagacTpa n|aoom 51
kaptorpacpum no  KocTpomckomn
obnactu
{ ObnacTtHoe rocygapcrtBeHHoe | ceno boroeaposo, | (49451)
Ka3éHHoe ydpexzaeHue | ynuua Yanaesa, | 2-10-44
KocTtpomckom obnacTtu | gom 2
«MHorogyHKUMOHaNbHbLIN LEeHTp
npenocTaBneHnst rocyaapCTBEHHbIX
n MYHMLMNANbHbIX ycnyr
HaCEeNeHno»
4 MexpanoHHaa NOHM Poccum Ne 6 | ceno borosaposo, | (49451)
no Koctpomckon obnactu ynuua Mobeawl, | 2-19-39
aom 32

"paduk paboTbl AQMUHUCTPaLNK

[eHb Hegenu

Bpemsa paboThl

NoHepenbHUK ¢ 08.30 — go 16.30 nepepbiB ¢ 12.00 oo
13.00

BTopHMK c 08.30 — po 16.30 nepepbiB ¢ 12.00 go
13.00

Cpena c 08.30 — go 16.30 nepepbiB ¢ 12.00 go
13.00

YeTBepr c 08.30 — go 16.30 nepepbiB ¢ 12.00 go
13.00

MaTtHuua ¢ 08.30 — go 16.30 nepepbiB ¢ 12.00 go
13.00

Cy66oTa BbixogHomn

BockpeceHbe BbixogHown

MpunoxeHne Ne 2
K agMWUHUCTPaTUBHOMY perfiameHTy

npegocTasneHns agMmuHucTpaumen OKTabpbCKoro
MyHMUMNanbHOro panoHa Koctpomckorn obnactm
MYHULUMNANbHOW YCyru rno 3aknio4YeHno cornatleHns




06 ycTaHOBMNEeHUM CepBUTYyTa B OTHOLLEHUM
3eMeSIbHbIX Y4aCTKOB, HAXOASALLMXCS

B MyHMLMMNANbHOM COBCTBEHHOCTH,

N 3eMeSbHbIX Y4aCcTKOB, roOCyaapCTBEHHAs
COGCTBEHHOCTb Ha KOTOpble He pasrpaHnYeHa

®OPMA

(3asiBMTEND - rPaXXgaHuH)

MaBe OkTsbpbCcKoro
parnoHa Koctpomckon obnactu
oT
(PN0) ,
NpoXnBatoLLEero no
agpecy

MyHUUMMarnbHOro

AOKYMEHT, YOOCTOBEPSIIOLLNIA NIUYHOCTb,

(cepusi, Homep, KEM 1 Koraa BblaaH)

agpec 3S1IEKTPOHHOM noyTbl

Ten.

(3aFIBI/ITeJ'Ib - lopnanyeckoe J'II/ILI,O/MH,EI,I/IBI/I,D,yaJ'IbeIﬁ npep,npl/lemaTenb)

maBe OkTabpbCcKOro
panoHa Koctpomckon obnactu
oT

MyHUUMNanbHOro

(HanmeHoBaHue topuguyeckoro nuua/denO
NHONBMAOYaNbHOro NpeanpuHMMaTens)

VHH
OrPH

~ Haxopgsierocst no

agpecy:

B nuue

(PO  um  pomkHOCTL  npencTaBUTENS
HOPUANYECKOro nnua)



AENCTBYIOLLLErO Ha
OCHOBaHUK
agpec 31IEKTPOHHOM noyTbl

Ten.

3asaBneHue
06 ycTaHOBneHWUM cepBuTYyTa

PykoBoacTtBysice ctatben 39.29 3emenbHoro kogekca Poccuickon depepauuu,
npowy Bac 3akntountb cornawueHne o6 ycTaHOBNEHUN CepBUTYTA Ha YacTb 3eMENbHOIO
yyacTka (3emenbHbIN y4acToK) c KagacTpoBbIM HOMEpPOM
44: : :

pacnofioXXeHHoro no
afpecy ,

(ykasblBaeTcsa panoH (ropoacKoOM OKpyr), cernbCKoe mnocerieHve, ynuua, Ao,
nntep)
nnoLiaabto KB. M, B uensax

Ha CpOK

3asaBuTENIO M3BECTHO, YTO B cooTBeTCcTBMM cnn. 4 n. 1 cT. 6 ®enepanbHOro
3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHbIX» AOMUHUCTpaUmMs ocyllecTBnseT 06paboTKky nepcoHanbHbIX AaHHbIX CyObekTa
nepcoHarnbHbIX AaHHbIX, YKa3aHHbIX B 3asiBieHUN, B LeNnax u obbeme, HeoBXoauMbIX
ANS NpeaoCcTaBnNeHNUst MyHUUMNANbHOW YCIyTn.

K 3asBneHuto npunaratoTcs cregyowmne JOKYMEHTbI:
1.

Crnocob6  nomny4YyeHUss  OOKYMEHTOB,  COMPOBOXAAKWMWX  NpefocTaBrneHune
MYHULIMNAnbHOM ycnyru:

Cnocob npepocraBneHus pesynbtata pacCMOTPEHNSA 3asABIEHNUS:
0 nN4YHO
0 NoYTON

« »

20 .
(mnoanuckb 3asBuTens) (pacwudposka nognucu)


http://pravo.minjust.ru/

(3asBMTEND - rPaXXgaHuH)

MaBe OkTsabpbckoro MYHULUMNANbHOro
parnoHa Koctpomckon obnactu

oT
(PN0) ,

NpOXMBatoLLEro no
agpecy

AOKYMEHT, YOOCTOBEPSIIOLLNIA NMUYHOCTb,

(cepusi, Homep, KEM M Koraa BblaaH)

agpec 3S1IEKTPOHHOM noyTbl

Ten.

(3aFIBI/ITeJ'Ib - lopnanyeckoe J'II/ILI,O/MH,EI,I/IBI/I,D,yaJ'IbeIﬁ npep,npl/lemaTenb)

maBe OKTAGpbLCKOro MYHULIMNAIbLHOro
panoHa Koctpomckon obnactu
oT

(HanmeHoBaHue topuguyeckoro nuua/denO
NHONBMAOYaNbHOro NpeanpuHMMaTens)

VHH
OrPH

~ Haxopgsierocst no

apgpecy:

B nvue

(PO  um  pomkHOCTb  nNpeacraBuUTeENs
topnan4eckoro nuua)

AEencTByoLLero Ha
OCHOBaHUN
agpec 3NEeKTPOHHOM noyYThl

Tern.




YBEOOMIJIEHUE
O rocyfapCcTBEHHOM KaflaCTPOBOM y4yeTe 4YacTu
(wacTen) semenbHOro yyactka, B OTHOLIEHUN
KOTOpPOro yctaHaBfIMBaeTCA CepBUTYT

[Ana panbHenwero ogopMreHnst cornawieHms o6 yCTaHOBMEHUU CepBUTYTa Ha

OCHOBaHUW paHee MoAaHHOro 3asBneHns o6 yCTaHOBMEHUM CepBUTYTa OT «__ »

r. coobwar O BbIMNOMHEHHbIX KadacTpoBblX paboTax M 06

OCYLLECTBMNEHNN rOCYyAapCTBEHHOro KadacTpoBOro yyeTta B nopsigke, YCTaHOBIIEHHOM

depepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-®3 «O kagacTpoBOW AeATENbHOCTUY,

yacTtu (vacten) 3EeMesIbHOro y4yacTka c KagacTpoBbIM HOMepOoM
44: : : , pacnosioXXeHHOoro no agpecy:

(yka3biBaeTcsa panoH (ropoaCKom OKpyr), CenbCKoe nocenenue, ynuua, oM, nutep)

nnowaabto KB. M.
Cnocob Bblauun pesynbTaTta npenocTaBneHuns
ycnyru
[lononHnTenbLHoO coobLato:
« »
20 T
(noanuck 3aaBuUTENS) (pacwmdpoBka nognucu)

MpunoxeHne Ne 3

K agMWUHUCTPATUBHOMY pErnameHTy

npegoctasneHnsa agmmHucTpaumen OKTabpbCkoro
MyHUUMNanbHOro panoHa Koctpomckon obnactu
MYHULUMNANbHOW YCyrv rno 3aknio4YeHno cornatleHns
00 yCTaHOBMEHUN CEPBUTYTA B OTHOLLEHUN
3eMeribHbIX Y4aCTKOB, HaXO4sLLMXCS

B MYHMLUMNANbHOM COGCTBEHHOCTH,

N 3eMenbHbIX Y4aCTKOB, rocyAapCcTBEHHas
CcoBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnYeHa

Bnok-cxema
npenocTaBrieHne MyHULMNAaNbHOM yCIyru



MpunoxeHne Ne 4

K agMWUHUCTPATUBHOMY pernameHTy

npegoctasneHna agmmHucTpaumen OKTabpbCKoro
MyHUUMNanbHoro panoHa Koctpomckon obnactu
MYHULUMNANbHOW YCyru rno 3akmnio4YeHno cornatleHns
00 yCTaHOBMEHUN CEPBUTYTA B OTHOLUEHUN
3eMerlbHbIX Y4aCTKOB, HaXO4sLLMXCS

B MYHMUMNANbHOM COBCTBEHHOCTH,

N 3eMefbHbIX Y4aCTKOB, roCyAapCcTBEHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnYeHa

YBEOOMJIEHUE
AOMUHMCTpauUunen paccMoTpeHo Balwle 3aaBneHne o1 « »
20 r.
Ne 06 yCTaHOBIEeHUN cepBuTyTa
B pamMkax MeXBEeLOMCTBEHHOIO NHGOPMaLMOHHOIO

B3aMMOAeNCTBMA AOMUHUCTPaUMen Obinn  3anpolleHbl  cnegylowmne  OOKYMEHTbI
(cBegeHus):




(ykasbiBaoTCA JOKYMEHTbI (MHopMauus), 3anpoLLEHHbIE MO MEXBEAOMCTBEHHbIM
3anpocam)
oT

(yka3biBaeTcs opraH, NoAroTOBUBLLNIA OTBET HA MEXBEAOMCTBEHHbIV 3anpoc)

NOCTYyNuS1 OTBET Ha MEXBEAOMCTBEHHbIA 3anpoc, CBUAETENbCTBYOWMIA 06
OTCYTCTBMM 3anpalunBaemoro 4OKyMeHTa (CBEAEHUN).

B cBA3nM C TeM, 4TO YyKa3aHHble [OOKyMEHTbl (CBedeHunsa) Heobxoaumbl Ans
NpefoCTaBNeHNs MyHMUMNaneHon ycnyr, npegnaraem Bam  npeacrtaButb  mx
CaMOCTOATENbHO B TPEexXAHEBHbIN CpoK. B cnyyae He NocTynneHus OOKYMEHTOB B
yKa3aHHbIA CPOK peLLeHne O NpeaoCTaBeHnn MyHUUMNanbHOM ycnyr 6yaeT NpuHATO
Ha OCHOBaHMM MMEILLINXCA JOKYMEHTOB.

CnaBa AOMUHUCTpauum

(mnognuce) (pacwundpoBka
nognucu)

[1] Tpumensitotes ¢ 1 wrons 2016 roga HMCKIIOYUTENFHO KO BHOBH BBOJMMBIM B SKCILTYATAIHIO HIIH
MPOIIEANINM PEKOHCTPYKIIHIO, MOJICPHU3AIMIO 3IaHISIM
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